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Accounting Manager
Table Implementation

Funds
Chart of Accounts (Shared with Payroll Manager)

Departments (Shared with Payroll Manager — Not
Currently Used within Accounting Manager)

Buildings (Shared with Payroll Manager — Used
for Purchasing Ship-To Address)

Account Group Headings
Vendors

Customers (Optional — For Future Tie into
Accounts Receivable)

Units of Measure
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Proceed to the Maintenance Area
- of Accounting Manager

A Accounting Hanager
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Funds - Maintenance Menu

A Maintenance M =] 4

Aocounts I Funds l Acct Groups | Departments | Buildingsz |

Fund [Dezcription = i
Fund: A Special Fund: no

SCHOOL LUMCH Mame; GEMERAL FLIMD Check Balances: wes
SPECIAL AID FUMD Cazh Acct;, &200
SPECIAL AID PROJ 1 2001 Bank: KEY BAME Accti: 74333333

CAPITAL FUMD » » » »
CAPITAL FUND PROJ 1 2007 FIELD DESCRIPTIOMN FIELD LENGTH

TRUST & AGENCY FUND FLIND
EXPEMDAELE TRUST FUNCTION
DEBT SERVICE FUND OBJECT

LOCATION
SORT STARTING PROGRAM
* Fund

™ Description

M et | Erew | Fimat | Last | Hezet | Add | Delete | Eancell E it |

|Se|ec:t with Mouse or uze Up/Down Keys.
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Add Fund

Enter the Fund Indicator [ [ZETIE I M [=E
(Up to 4 Positions)
Enter the Fund Name ACoaLts | Funds ‘ oot Groups | Departments | Buildings |
Enter (Y)es or (N) for !
Special Fund indicator Fund |Description B S0 Furd
(Yes for Funds such as el Pecial Fund. 1o
Federal and Capital with CCHONL LUMECH Marme: GEMERAL FUMND Check Balances: yes
dl:"atmns ‘thffere{l;tha“ SPECIAL AID FUND Cash Acc: 4200
tEe nggnal Kinl e SPECIAL AID PROJ 1 2001 Bank: KEY BANK ot 743950
Enter (Y)es or (N)o to CARITAL FUND
Check Balances when CARITAL FUND FROJ 1 2001 “FELD DESCRIFTION ** “FIELD LENGTH =
entering transactions for
appropriation accounts TRUST & AGEMNCY FUND FUND
within this fund EAPENDABLE TRUST FUNCTION
Enter Cash Acct for fund DEET SERVICE FUND OBJECT
Enter Bank Name for LOCATION
fund bank account SORT STARTING

. PROGRAM
(Optional) & Fund
Enter Account # for fund (" Desciption
bank account (Optional)
Enter Function, Object,
Location, and Program New | | Las | Upiate| 7ot | | oe| oo | i |
field lengths for this — = - - - -
fund’s appropriation
accounts Select with Mause or use Lp/Down Keys
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Chart of Accounts - Maintenance
Menu (Shared with Payroll)

P Payroll Maintenance Menu

Depts Buildings

Accounts

Ded Codez | Pay Freqgs Earn Codes |

=101 x|

A1001

A1010402770000
A10104328110000
A1010473110000
&71010430770000
A71071050017 0000
A1040

A71040160770000
4104040211 0000

M arne

FROPERTY TAXES
COMFEREMCE & TRAWEL
MEMBERSHIF DUES

kISC EXPEMSES

BOCES SERWICES
SUPPLIES-BOARD OF ED
APPROP OF PLAMMED BALAMCE
MOM-IMSTR SAL-DISTR CLERE,
COMF & TRAWVEL

AP &,
AFFR A ™

SORT
f* Account

" Mame

STARTING TvPE STATUS
T Active

I— &AL
" Rev Ihactive

© Appro oo

Fund: & Q| GEMER&LFUND

Account; A1007
Mame: PROPERTY T&<ES
Tupe: I Subzidiary Revenue ;I

StatLiz: I.-'ln:ti\-'e - I

St Code: QI

Dizplayw: & 1001

Hest

Erew | Eirzt | Last

Al
=

Hezet add | Delete | Cancel

Exit |

|E nter Starting Walue for Accounts Browser,

IrIE TT NEAL TS
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Add Account

Enter a valid Fund

Enter the Account without
punctuation and starting with
the fund indicator

P Payroll Maintenance Menu

| Accolnts ‘ |
Enter Account Name
Choose the Account Type: m_.TF A AR v — Fund: |4 Q GEMERAL FUND
G/L K I_I KEIE R AT 1 | alis] il = .
| o ATE20160440200  UNUSED VACATION Aecaunt;J416201 500000110
¥ -~ A1620160440300  15/20YEARS BONUS APPR A Nane: [NON-NST SALARIES
ppropriation LIE201E0440400  UMUSED SICK LEAVE PAYMT  APPRA Tupe: |Subsidiary Approp. j
Choose the Account Status: A1G20160440500  EXTRA PAY FOR EMERGENCY CLEAPPR A stus [rofe 3]
Active or I‘}aCtl"e 7, 8 A1620165440000  NONANSTR SUBS APFRA '
Enter a valid ST3 Consolidation ATE20165440100  SUMMER SUBSTITUTES APPRA | | 8t Code Q
Code (tocll)?l:mal_ll\n/[tl;ft {’e ; ATE2020040000  EQUIPCENTRALSERVICES  APPRA
Sl Ak gt U A1620400440000  PROFESSIONAL SERVICES  APPRA x| | .
ST3 Definitions routine first and Display:
can be auto assigned) SORT  STARTING (IYPE STATUS
Display — While in update or g HEE ?
view mode, this system defined a r -
field shows the way the account g
number will be displayed for

reporting purposes.

Punctuation is added based on ‘ ‘ ‘ ‘ cave | Resel Cancel
Fund setup for function, object, ﬁ il it =
location and program lengths.

Enter the State Conzolidation Code.
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Account Groups - Maintenance
Menu

Account Groups are /] Maintenance _[O]x]
used as titles for

Appropriation Status feeounts | Funds I Aeet Groups I Departments | Buildings

Report subtotals based '

At Gn:uup|l3mup M ame: | =

on Function

SORT  STARTING

& Gioup I Innport Defaullsl

™ Mame

Mest | Erevl Firaf | Last | % deatel Eesetl Add | [VElete | Eancell Exit |
Frint |

|F‘ress to Exit,
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Import Default Account Groups

To import the A Maintenance =] E3
FM2000 default
account group Accaunts | Funds I At Groups I Departments | Buildings
headings, click the '
Import Defaults
1000 BOARD OF EDUCATION
button

BOARD OF EDUCATION Group: 1000
1040 |DISTRICT CLERK Name: BOARD OF EDUCATION
1060 DISTRICT MEETING
1200 CENTRAL ADMINISTRATION
1240 CHIEF SCHOOL ADMINISTRATOR
1300 FINANCE

1310 BUSINESS ADMINISTRATION

1320 AUDITING
1325 TREASURER

SORT  STARTIMG

9 Group I 1mpnrtDefauIts| <
™ MName

_

ﬂextl Erevl Firat | Last | % | updatel Eesetl Aidd | Delete | Eancell E it |
Tl

|F'ress bo Import Standard Account Groups.
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Add Account Group

Enter the Group A Maintenance -0 x|

number

Enter the Group Areounts | Funds I Aeet Groups I Departments | Buildings
Name :

BOARD OF EDUCATION
BOARD OF EDUCATION Graup: ||
DISTRICT CLERK,

DISTRICT MEETING

CENTRAL ADMINISTRATION
CHIEF SCHOOL ADMINISTRATOR
FINANCE

BUSINESS ADMINISTRATION
AUDITING

TREASURER

M arme: |

SORT  STARTIMNG

GE I 1mpnrtDefaults|
£ Hame

—_—

[t | Erevl Firat | [Cast | % | Save | Eesetl fdd | [E(Ete | Eancell Epit |
rin

|E riter the Prime Code of this dccount Group.
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Departments—Maintenance Menu
(Optional-Shared with Payroll, Not
Currently Used in Accounting)

P Payroll Maintenance Menu

Buildings | Aocounts | Ded Codes | Fap Freqs | Earn Codes |

Dept Code | Department Mame

<M At Mone Azzigned

EMG EMGLISH DEPARTMENT
SPAMISH DEPARTMENT

SORT
f+ Code

" Mame

STARTING

e

=] 3

Code: SPAMN
Mame: SPAMISH DEFARTMEMT

Press to Save Recard.

| gdd | Delete
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Add Departments

Enter a Code for P Payioll Maintenance Menu _[olx]
the Department
(Upto 5 -
characters) Depts  Buildings | Accounts | Ded Codes | Fay Freqs | Eam Codes |
Enter the Dept Ende|DepartmentName | -
Department Ny Mone Assigned
Name s Code: MATH
SPANISH DEPARTMENT e |MATH SERARTHENT

SORT STARTING
% Lode
£ ame

ext | Erese ] Eiret | Last Save | Reset | Add | [elete | Cancel E;itl

|Enter the Department Description.
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Buildings — Maintenance Menu (Shared
with Payroll - Used for Purchasing)

P Papioll Maintenance Menu N =] g4

Depts | Buildingz | Aocounts | Ded Codes | Faup Freqs | E arn Codes

Code [Name |Cortact | L
S VI Mone Azzigned Code:
.I'l'l.DM|N ADMIMNISTRATIWE CEMTE Mame: ELEMEMTARY SCHOOL

[EL  |[ELEMENTARY SCHOOL [JOHN DOE Address: DEMO CENTRAL SCHOOLS

HIGH SCHOOL JOHM DOE 35 BROADMAY

MﬂIL Mall CHECKS City St Zip: DEMOWVILLE, MY 11444
IE MIDOLE SCHOOL

THAMS  TRAMSPORTATION Contact: JOHN DOE

sORT STARTIMG

{+ Code |7

" Mame

|I:ast u ‘ add ‘Qelete

Press to Save Recard.
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Enter a Code for
the building (Up to
5 Characters)

Enter the Name of
the building

Enter the Address
for the building
(Required for
Computer
Generated
Purchasing)

Enter a default
contact person or
leave blank if there
is not a particular
contact person for
purchasing
(Optional)

Add Building

P Payroll Maintenance Menu _ O] x|

Deptz | Buildings Accounts | Ded Codes | Pay Fregs | Earn Endesl

Code  [Mame |Cortact | =
¢Midy Maone Assigned Code: H3

ADMIN G ADMINISTRATIVE CEMTE Name:IHIEH sCHOOL

EL ELEMENTARY SCHOOL Addiess: |DEMO CENTRAL SCHOOLS
S HIGH SCHOOL [14 DEMD STREET

MAL  MAL CHECKS ity 5t.2Zip: [ALBANY, NY 12205

fS MIDDLE SCHOOL
TRANS  TRANSPORTATION Cantact: IJEIHN DOE

SORT STARTING
% Lode
=1 HlEme

It ) Ees | Erst | Last Save | Heset | Add | Delete | Cancel Eﬁitl

|E nter the Contact and Phone Mumber,
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Vendors - Maintenance Menu

A Yendor Maintenance _ (O] x|

Purchaszing l Fayment | Profile
A& R SPORTSEAGS
A AMERI-CAM REMTAL
&GS PUBLISHERS
AMTMHYSTREASURER
A P ExakMIMNATIONS

A PELLER ASS0C. IMC.
A1 AUTO BODY Mame: & &R SPORTSBAGS

AE.5N. SEMINARS 1004 Addrezz: 116 STEWART LAME
&0 GRUMER 11|&

A8 PUBLICATIOMNS 124

Vendaor: 3 Cuzt 1D #:

== PURCHASIMG INMFORMATIOMN ==

City; FOMDA
SORT STARTIMG STATUS State: MY Zip: 12068

* Mame I  Achive Phone:

™ MNumber = Inactive
o Al Contact:

F

Mext | Erew | Eirsf | Last % Heset | Add | Delete | Cancel Eﬁitl

|F"r333 ko Run Report.
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Add Vendor - Purchasing Tab

The vendor number A Vendor Maintenance _ O] x|
is automatically
assigned by the 2
system Purchazing l Papment Prafile

A %R SPORTSBAGS
Enter your & AMERI-CAN RENTAL
Customer ID# ia i ;”f;'?:’éigmm Vendor 2053 CustID # [22222033
jacecunt iygiher) &P ESAMINATIONS s PURCHASING INFORMATION =
with this vendor &%/ PELLER ASSOC, INC.
(Optional) A1 A0T0 BODY Mame: |DOE, JOHN

AE5MW. SEMINARS 104 :
Enter Name & ) BRUNER = Address: |22 SMITH STREET
Address for the A4P PUBLICATIONS 124 . IME&NY
vendor ty:
E Phone # & SORT  STARTING  STATUS Shate: [NV Zip: 122225655

prer 0.ne § e £ itie Phene: [518-555-1212  Fag [518-555-E555
FAX # (Optional) £ Hlirter = | ective
& Contact:
Enter a Contact
Person
[e=e | Erese || Eret | Last % Save | Reset | Add | Delete | Cancel| Exf |

|E rier the Purchaging Contact Person,
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Add Vendor - Purchasing Tab

Update the vendor A Vendor Maintenance P[] 3
name and/or address

for any differences

Hame |Vend1¢|5tatus| 2 purchasin ‘ :
3 q Paymerk Frofile
from the purchasing | niccpoccesst 4674
information which is DICRUTTALD JR, &4, 4604
. . _I
copled to this tab DIETRICH, ANNE 4634 Yendor: 2053 Cust D #: 22222233 Copy Purch.
when addinganew (€50 ==
: = PAYMENT INFORMATION =
Vendor DISCOVER WRITING INC 4724 " :
Check the Switch DISCOVERY CHANNEL SCHOI 4734 Name: [DOE. JOHN IV Zwitch Name:
Name box if this DISCOYERY TOYS INC. 4744, Address: [P0 BOX 15555
. DISNEY ADVENTURES |
vendor is an S e
’ o DOE, JOHM 208314, Dt |ﬁ.LE.ﬁ.NY
individual whom you ¢ i e
wonld il the ni¥fae SORT  STARTING  STATUS State: Zip: -
o Phorie: |518-5E5-1212  Fag |518-5EE-EE5E
reversed for when for -
ot Contact;
printing checks
Click the Copy Purch
button when updating
an existing vendor on Beset | Exit ‘
the purchasing tab

who has the same
payment information
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Add a Vendor - Profile Tab

Choose a Status (Active | TSI _[alx]
or Inactive). Marking a
vendor as inactive will

prevent them from being Name |Vend1¢|5tatus| - Purchasing Payment F‘mﬁle
used on transactions. DICK BLICK EAST 4574

DICRUTTALDJR, A4, 468 4
Enter a Vendor Type DIETRICH, ANNE 4638
(Optional) DIME SYSTEMS 4708, Yendor, 2053 Cust D #: 22222233
Enter any default DINGMAN, LARRY 4714
discount percentage for [||P/5C0VER WRITING INC 4724 FROFILE [NFORMATION
this vendor (Optional — DISCOVERY CHAMMEL SCHOI 4734 Cretialre Moeinely Nnactve
Used .W.it.h entry of g:zagxa@:gﬁraﬁg s Wendor Type: | Disc & 5.00% Ship: H lﬁ
Requisitions or PO’s DOE, JOHN 205318 Ertity Type: [i P #: [0 1098 [YES
using the Laser Purchase '
Orders r()utine) SORT STARTING STATUS Federal ID: " Employer D 6 Social Security
Enter any default e D # [222:22:2222

r

shipping percentage or
amount for this vendor
(Optional — Used with

entry of Requisitions or

PO’s using the Laser % Reset | Esi ‘
Purchase Orders ki

routine)

Enter Tax ID# with Dashes [eg 11-2348388 or 111-22-2227).
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Add a Vendor - Profile Tab
(Cont)

Entel’ Pl’iOl‘ VendOI’ # A Yendor Maintenance !E
from a previous financial
system (Optional)

" Name [vend#|Status| Purchasing Payrent F‘mﬁle
Enter Entity Type — DICK BLICK EAST 457 &,
Corporation, Partnership, J|PIERUTTALD IR, A4 4694
iyl DIETRICH, ANNE 4594,
Individual or Other DINE S5 TENS i \endar 2053 Cust 1D #: 22222273
(Optional) DINGMAN, LARRY 74
Does this vendor receive a ||DISCOVER WRITING INC 4724 “* FRUFILE INFORMATION ==
10992 (Y)es or (N)o DISCOVERY CHANNEL SCHOI - 4734 Chatus @ Active  Inactive
DISCOVERY TOYS INC, 4748,
If 1099 is Yes then choose B |nisney sDVENTURES Wendor Type | Disc%| 5.00% Ship:[Pot 8.00

the proper Federal Id DOE, JOHM 0534 Enitity Type: |I_ Friar #: [2 1093 lﬁ
type and enter the ID# SORT STARTING STATLS Federal ID; © Employer ID €+ Social Security

v I # 222222222
-

Reset | Esit ‘

Enter Tax ID# with Dashes [eg 11-2348388 or 111-22-2227).
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Customers - Maintenance Menu

A Customer Maintenance

(Optional)

= 10| x|

Mame

Custi|Status

Custamer Mumber:

FINAMCE MANAGER
TEST CEMNTRAL SCHOOLS

14
24

Addrezs:

State: MY

Phone:

SORT

* MName
™ Mumber

STARTIMNG

STATUS

£1Z-EEE-1ZF1Z
Contact: JOHH SUPER

2

Mame: TEST CEMTRAL SCHOOLS
55 BROADWAY

City: NEYW YORE.

Zip: 10055

Faw 2l2Z-555-3333
E-Mail. SUPER@&TEST.CI

" Active

Cucle: | FMaornthl
" nactive d .

j Status: I.-'-‘-.ctive

I

Mewt | Hrew

first

Laszt

EEset

&dd | Delete

|patiee]

E xit |

= Al
2
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Add a Customer — Maintenance
Menu

Enter the name and A Customer Maintenance Ml E3
address for this
customer :
drme .

Enter a Phone and Fax# FINANCE MANAGER Customer Humbet.
(Optional) TEST CENTRAL SCHOOLS Mame: [SMITH, DENIEL E
Enter a Contact Addiess: [10 EXCHANGE STREET
(Optional) |
Enter an e-mail address City [ALBANY

Optional |
(Optional) Sy | Zip 12208

Choose the appropriate Phnne;lsm—sss—ssss Fa:.;;IElEI-EEE-E'???

Cycle used for billing
SORT  STARTING  STATUS . Mt
this customer (Weekly, Contact [DAN SMITH — E-Mail [DSMITH@ADL.CT

: ) a £ e oo N Tt .
Bi-Weekly, Monthly, Bi - szser ’ Inc.:anlz:\;;e Cycle: ISEml-ﬁnnuaI J Statug: Iﬁlctwe J
-Monthly, Quarterly, (Al

Semi-Annual, Annual)

Choose the status for

this customer — Active e Pz P P §| Save | Reset | fdd | Delete | Cancel Egitl
or Inactive Frint

|E rter the Customer status as either Active or Inackive,
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Unit of Measure - Maintenance
Menu

A Unit of Meazure Maintenance

‘Ende ’Descriptinn ’ |

B Boses
BTL Battle

CRT Cartar
DZ Diozen Code: BAG
E& Each T
LBS Founds

Description: Bag

b

SORT CTARTIMG
{* Code I

" Description

Mest | Presy | First | Last | % qu:latel Eesetl Add |Qelete | Ear‘u:ell E it |
Frint |
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Unit of Measure - Maintenance
Menu

Used to note the P T Y - 10§
quantity type on
entry of
e Code |Descriphion |2
Requisitions or =
PO’s using the B0Y  Boses
Laser Purchase BT Bote
Orders routine CRT  Carton

0Z  Dazen Code: BAG

E4 Each
Gallon

Description: Bag

L3

SORT STARTING

(+ LCode I—

" Description

ﬂEHtl ETE"-"l Firet | Lagt | % updatel Eesetl Add |Qelete|§ancel| Exit |
Print |
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Add a Unit of Measure —
Maintenance Menu

Enter a Code for this
Unit of Measure (Up to
5 characters)

Enter a Description for
this Unit of Measure

A Unit of Measure Maintenance

‘Ende ’Desc:riptinn ’ |

BOx  Bowes

BTL  Buotle

CRT  Carton

07 Diazen Code: IEM‘

E& Each
Founds

Deseiption: {Gallon

r

SORT STARTING

(v Code I—

" Description

st | Prey | First | {5t | % Save | Eesetl fld |Qelete|£ancel| it |
Print |

|EntEl the Urit Description (1.2 Dozen)...
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