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NORTH ROSE-WOLCOTT CENTRAL SCHOOL DISTRICT
BOARD OF EDUCATION REGULAR MEETING
March 10, 2020 6:00 PM AUDITORIUM OF THE HIGH SCHOOL

PRESENT:

BOE Members: Lucinda Collier, Linda Eygnor, John Boogaard, Tina Reed, Jasen Sloan, Izetta Younglove, Paul
Statskey

Interim Superintendent: Scott Bischoping

Assistant Superintendent for Instruction and School Improvement: Megan Paliotti

Assistant Superintendent for Business and Operations: Robert Magin

District Clerk: Tina Fuller

Absent: Student Representative - Kennedy Jones

Approximately 16 students, staff and guests

1. Call to Order/Pledge of Allegiance
President, Lucinda Collier called the meeting to order at 6:00 PM.

2. Presentations:
e Steve Rebholz from SWBR, Kevin Donaghue andJustin Busse from Campus Construction provided a
status update and answered questions regarding the Capital Project.
e Megan Paliotti presented and answered questions regarding Career Ready.

A motion was made by Linda Eygnor and seconded by Tina Reed to amend the agenda to add additional items. The
motion was approved 7-0.

Motion for approval of the agenda was made by Paul Statskey and seconded by Izetta Younglove with the
motion approved 7-0

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the agenda.of March 10, 2020.

3. Public Access to the Board:
e Nancy Kasper spoke regarding the sludge facility in Butler.

4. Reports and Correspondence:
a. Reports:
e Board members asked various questions regarding the Principal & Director Reports.
b. » Good News
e Many articles in the newspaper
c. Reports:
e Boardmembers asked various questions regarding the Administrative Reports.

d. First Reading: These policies are being submitted for a first reading.

1000 Bylaws

1335 Duties of the Extraclassoom Activity Fund Central Treasurer and Faculty Revised
Auditor

3000 Community Relations

3230 Public Complaints Revised

3320 Confidentiality of Computerized Information Revised
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5000 Non-Instructional /Business Operations

5413 Procurement: Uniform Grant Guidance for Federal Awards New
5520 Extraclassroom Activity Fund Revised
5570 Financial Accountability Revised
5000 Personnel

6120 Equal Employment Opportunity Revised
6150 Alcohol, Drugs and Other Substances Revised
6170 Fingerprinting Clearance of New Hires Revised
6212 Certification and Qualifications Revised
6213 Registration and Professional Development Revised
6540 Defense and Indemnification of Board Members and Employees Revised
6550 Leaves of Absence Revised
6551 Family and Medical Leave Act (FMLA) Revised

5. Consent Agenda:
A motion for approval of the following items as listed under the CONSENT AGENDA'is made by Izetta
Younglove and seconded by Jasen Sloan with the motion approved 7-0.

a) Board of Education Meeting Minutes
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the Meeting Minutes of February 25, 2020.

b) Substitute Teachers and Substitute Service Personnel
RESOLUTION
Be it resolved that the Board of Education, uponrecommendation of the Superintendent of Schools and
pursuant to Education Law, approves the individuals named on the substitute lists, which are on file with
the District Clerk.

c¢) Treasurer Reports
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law approves the Treasurer Reports for January 2020.

d) Recommendations from CSE and CPSE
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the recommendations for the Committee on Special Education dated;
January 22, February 5, 24 and March 3, 2020;; and instructs the Superintendent to implement the
recommendations on behalf of the following individuals identified by student number:

12561 12537 13762 14358 13282 14340 12672
13076
IEP Amendments 14183

e) Funds Transfer
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, and in accordance with the Funding and Use of Reserves Policy, approves the
transfers of $387,228 to the Capital Bus Reserve Fund 2019, to be funded from unassigned fund balance
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generated from Transportation Aid on prior bus purchases

f) Personnel [tems:

1. Letter of Intent to Retire-Kent Sparnon
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law accepts the resignation for the purpose of retirementfrom Kent Sparnon as
an Auto Mechanic/Bus Driver effective July 28, 2020.
2. Co-Curricular Appointment
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, appoints the following individual to fill a co-cutricular positien for the
2019-20 school year:
Last First Bldg. | Tittle Step Year Salary
Bishop Adam ES | AV Coordinator 1 1 $1,005 to be prorated
3. Coaching and Athletic Department Appointments
RESOLUTION
Be it resolved that the Board of Education; upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following coaching appointments for the 2019-20 school year,
conditional upon a criminal history record check according te Commissioners Regulation §80-1.11 and
Part 87, and successful completion of all required First Aid/CPR and Child Abuse courses.
Position Name Step Years Salary
Modified Softball Coach Karli Starczewski 1 1 $2,160
4. Leadership Council
RESOLUTION
Be it resolvedthat the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following to serve on Leadership Council for the 2019-2020
school year at a'stipend of $2500'to be prorated effective February 3, 2020.
Lead Teachers: Building
Kristin McMorris Elementary School
5. Appoint Volunteers
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuantto Education Law approves the following individuals to work as volunteers in the district for
the 2019-2020 school year.
Jason Suss
6. Appoint Assistant Principal - Jason Shetler
RESOLUTION

Be it resolved, that on the recommendation of the Superintendent of Schools, the Board of Education
hereby appoints Jason Shetler who holds a School Building Leader certification to a four year
probationary appointment in the tenure area of Assistant Principal, with the probationary appointment
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commencing on March 11, 2020 and expiring on March 11, 2024 (unless extended in accordance with
the law). This expiration date is tentative and conditional only. Except to the extent required by the
applicable provisions of Section 3012 of the Education Law, in order to be granted tenure the Assistant
Principal must receive composite or overall annual professional performance review ratings pursuant
to Section 3012-c and/or 3012-d of the Education Law of either effective or highly effective in at least
three (3) of the four (4) preceding years, and if the Assistant Principal receives an ineffective
composite or overall rating in the final year of the probationary period the Assistant Principal shall not
be eligible for tenure at that time.

Certification: School District Leader -Professional
School Building Leader - Professional
Tenure Area: Assistant Principal
Probationary Period: March 11, 2020-March 11, 2024
Salary: $87,500.00

7. Appoint Teacher Aide - Stephanie Kerr
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the 52 week probationary appointment of Stephanie Kerr as a
Teacher Aide, conditional upon a criminal history record check according to Commissioners Regulation
§80 1.11 and Part 87 as follows:

Probationary Period: March 11, 2020-March 9, 2021

Salary: $11.80/hour

8. Approve Change Order # GT-078
RESOLUTION
BE IT RESOLVED BY THE BOARD OF EDUCATION OF THE NORTH ROSE-WOLCOTT CENTRAL SCHOOL
DISTRICT that it hereby autherizes and approves Change Order No. GT-078 and the Change Proposals
submitted by FAHS Construction Group dated March 10, 2020 in the amount of $129,033.

6. Items Requiring a Roll Call Vote:

a) Resolution to Authorize the Unsealing and Opening of Ballot Box
RESOLUTION TO AUTHORIZE AND DIRECT THE UNSEALING AND OPENING OF BALLOT BOXES

CONTAINING VALID BALLOTS, TOGETHER WITH ENVELOPES CONTAINING DEFECTIVE OR SPOILED
BALLOTS, EXCESS BALLOTS, AND-VOID OR WHOLLY BLANK BALLOTS, RELATED TO THE SCHOOL
DISTRICT’SANNUAL MEETING ON MAY 21,2019 AND THE DESTRUCTION OF SAID MATERIAL PER
EDUGATION.LAW § 2034(6)(b).

WHEREAS, the North Rose-Wolcott Central School District (“School District”) held its annual
meeting and an election on May 21, 2019 and, after the ballots were counted and all statements required by
Education Law § 2034 were made, all ballots, envelopes containing defective or spoiled ballots, excess ballots, and
void or wholly blank ballots were gathered and placed into the ballot boxes, which were then securely locked and
sealed by the SchoolDistrict’s inspector(s) of election and deposited by the chief inspector with the District Clerk;
and

WHEREAS, the above-referenced ballot boxes have remained locked and sealed in said ballot boxes
since that time and the ballot boxes have not been opened or unsealed; and

WHEREAS, a period of six months have passed from the date of the above-referenced annual
meeting and election without any proceeding having been commenced concerning that meeting or vote; and

WHEREAS, under such circumstances, Education Law § 2034(6)(b) authorizes the Board of
Education to direct the unsealing and opening of said ballot boxes and the destruction of all ballots contained
therein, together with any unused ballots; and
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THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF THE NORTH ROSE-WOLCOTT
CENTRAL SCHOOL DISTRICT that it hereby authorizes and directs the School District Clerk to open and unseal the
above-referenced ballot boxes and destroy all ballots contained therein, together with any unused ballots,
envelopes containing unused ballots and any void or wholly blank ballots pursuant to Education Law § 2034(6)(b);
BE IT FURTHER RESOLVED, that this resolution takes effect immediately upon its adoption.

The motion duly made by John Boogaard and seconded by Paul Statskey, the resolution was acted upon by the
Board of Education and there were 7 votes in favor of the resolution and 0 votes against the resolution as follows:

Lucinda Collier Voting X __yes ____no
Linda Eygnor Voting X __yes ____no
John Boogaard Voting X yes ____mno
Tina Reed Voting X __yes ____'‘no
Jasen Sloan Voting X __yes _____no
Paul Statskey Voting X __yes ____no
[zetta Younglove Voting X yyes . ho

b) SEQRA RESOLUTION
WHEREAS, the North Rose-Wolcott Central School District (the "District"), is'a local agency pursuant to the

New York State Environmental Quality Review Act (“SEQRA”), ECL Section 8-0101, et seq., and implementing
regulations, 6 NYCRR Part 617 (the “Regulations”), and

WHEREAS, the District is considering undertaking a capital improvement project (the “Project”) consisting
of reconstruction, improvement, rehabilitation,7and repairs at the library at the North Rose Elementary School
Facility, including the replacement of millwork and. ceiling. assemblies and the restoration of deteriorated wall
assemblies, together with original furnishings, fixtures and equipment, architectural fees, and all other costs
incidental to such work; and

WHEREAS, a short form Environmental Assessment Form (“EAF”), dated March 5, 2020, a copy of which is
attached hereto as Exhibit A, was prepared by SEI Design Group, the District’s architectural consultant, to facilitate
a review of the potential environmental impacts of the’Project; and

WHEREAS, SELDesign Group has reviewed the scope of the Project and has advised the District that the
Project constitutes a Type,Il Action pursuant Part 617.5(c)(10) of the Regulations, and as such is not subject to
review under SEQRA; and

WHEREAS, the Board of Education of the District has carefully considered the nature and scope of the
Project as‘setforth in the EAF, has carefully reviewed the criteria contained in Part 617.5(c)(10) of the Regulations,
together with the recommendations provided by SEI Design Group; and

BEIT RESOLVED by this Board of Education as follows:

Section 1. The District hereby determines that the Project is a Type II Action as such term is defined in the
Regulations.

Section 2.  This Resolution shall take effect immediately.

Upon motion duly made by Linda Eygnor and seconded by John Boogaard, the resolution was acted upon by
the Board of Education and there were 7 votes in favor of the resolution and 0 votes against the resolution as follows:

Lucinda Collier Voting X __yes no
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Linda Eygnor Voting X yes no

John Boogaard Voting X __yes ____no
Tina Reed Voting X __yes ___no
Jasen Sloan Voting X yes ____no
Paul Statskey Voting X __yes _____no
[zetta Younglove Voting X __yes ____no

c¢) Award Bid - Corridor Flooring
WHEREAS, the Board of Education of the North Rose-Wolcott Central School District (“Board”) advertised
for public bids on a contract replacement of the existing corridors carpeting, and the restoration of terrazzo at the
North Rose-Wolcott Central School District Elementary School, which is specified in contract documents for the
2017 Capital Project that are identified as Elementary School Corridor Flooring Replacement Bid Package, and that
sealed bids were received from bidders on this contract on February 12, 2020; and

WHEREAS, the bid submitted by Iverson Construction Corporation of $237,000.00 or $212,000.00 using an
alternate described therein was the lowest sealed bid received on February .12, 2020 and the Board is advised by
its administrators and architects that the bid was properly and timely submitted and complied with all other
requirements and the architects of the Board of Education has recommended that the Board of Education approve
and award the above-referenced contract to Iverson Construction Corporation as the lowest responsible bidder in
the amount $237,000 or $212,000 with a specified Alternate and Superintendent of Schools concurs with this
recommendation;

THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION<OF THE NORTH ROSE-WOLCOTT
CENTRAL SCHOOL DISTRICT that, based on the infermation and recommendation provided by its architect and its
Superintendent of Schools, the Board of Education hereby authorizes and approves awarding a contract with
appropriate terms and conditions as determined by. the Superintendent of Schools and counsel to the Board of
Education to Iverson Construction Corporation to perform the specified work relative to the replacement of the
existing corridors carpeting, and the restoration of terrazzo at the North Rose-Wolcott Central School District
Elementary School according to the above-stated bid terms;

BE IT FURTHER RESOLVED, that this resolution takes effect immediately upon its adoption.

Upon motion duly made by Paul Statskey and seconded by Linda Eygnor, the resolution was acted upon by the
Board of Education and there were 7 votes in favor of the resolution and 0 votes against the resolution as follows:

Lucinda Collier Voting X __yes ___no
Linda Eygnor Voting X __yes ____no
John Boogaard Voting X __yes _____no
Tina Reed Voting X __yes _____no
Jasen Sloan Voting X __yes _____no
Paul Statskey Voting X __yes ___no
Izetta Younglove Voting X yes ____no
EXECUTIVE SESSION:

A motion was requested to enter executive session for the purpose to discuss the employment history of specific
employees.

The motion was made by Linda Eygnor and seconded by Jasen Sloan with motion approved 7-0.
Time entered: 7:39 p.m.
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Return to regular session at 8:03p.m.

Adjournment:
A motion was requested to adjourn the regular meeting.

Motion for approval was made by Linda Eygnor and seconded by Izetta Younglove with motion approved 7-0.

Time adjourned: 8:04 p.m.

&

Tina Fuller, Clerk of the Board of Education
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NORTH ROSE-WOLCOTT CENTRAL SCHOOL DISTRICT
BOARD OF EDUCATION REGULAR MEETING
MARCH 24, 2020 5:15PM DISTRICT OFFICE

AGENDA

In light of increasing guidance from the state regarding COVID-19, the March 24, 2020 Board of Education
meeting will be closed to the public and will be broadcast via Zoom. The meeting will be held to conduct
essential business only.

1. Call to Order/Pledge of Allegiance

Approval of Agenda
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and pursuant to
Education Law, approves the agenda of March 24, 2020.

Motion for approval by , seconded by ,allin favor ____ -
2. Consent Agenda:
A motion for approval of the following items as listed under the CONSENT AGENDA ITEMS is madeby_____, and

seconded by any discussion- All in favor_-__

a) Board of Education Meeting Minutes
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the Meeting Minutes of March 10, 2020.

b) Substitute Teachers and Substitute Service Personnel
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the individuals named on the substitute lists, which are on file with
the District Clerk.

¢) Recommendations from CSE and CPSE
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the recommendations for the Committee on Special Education dated;
February 12, 26, March 3, 4, 10, and 11, 2020; and instructs the Superintendent to implement the
recommendations on behalf of the following individuals identified by student number:

13963 14213 13759 13758 12440 11992 13591
14369 12272 12711 11026 13058 13005 12963
13429 12168 14216 13014 13083 14285 13143
13009 11820

IEP Amendments: 13434 13178

d) 2020-2021 Board of Education Meeting Calendar
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law adopts the 2020-2021 Board of Education Meeting Calendar.






e) Personnel [tems:

1.

Letter of Resignation —~Andrew DeSouza
Andrew DeSouza, Mathematics Teacher, has submitted a letter of resignation.

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law accepts the letter of resignation from Andrew DeSouza as a Mathematics
Teacher, effective August 31, 2020.

Letter of Resignation -Jeffrey Stepien

Jeffrey Stepien, Music Teacher, has submitted a letter of resignation.

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law accepts the letter of resignation from Jeffrey Stepien as a Music Teacher,
effective August 31, 2020.

Letter of Resignation -Molly Krause
Molly Krause, Teacher, has submitted a letter of resignation.

RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and

pursuant to Education Law accepts the letter of resignation from Molly Krause as a Teacher, effective
August 31, 2020.

Letter of Resignation -Jennifer Deutsch

Jennifer Deutsch, Elementary Teacher, has submitted a letter of resignation.

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law accepts the letter of resignation from Jennifer Deutsch as an Elementary
Teacher, effective August 31, 2020.

Appoint Long-Term Substitute School Teacher-Stacey Clark
Megan Paliotti recommends Stacey Clark as a long-term substitute Teacher.

RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the appointment of Stacey Clark as Long Term Substitute

Teacher, conditional upon a criminal history record check according to Commissioners Regulation §80
1.11 and Part 87 as follows:

Certification: Pre-K-6, Permanent
Appointment Dates: Approximately March 16, 2020-June 26, 2020
Salary: $231.77/day

Appoint Chairperson for Annual Budget Vote and Election of Board Members

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the appointment of Chelsey Palmer as the Chairperson of the
Annual Budget Vote and Election of Board Members on May 19, 2020.






7.

Election Workers for the Annual Budget Vote and Election of Board Members
Approval of the following individuals to work at the Annual Budget Vote and Election of Board

Members.

RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following individuals to work at the May 19, 2020
Annual Budget Vote and Election of Board Members to serve as Chief Inspector of Election, Inspectors
of Election, and Assistant Clerks at $11.80per hr.
Name Name
Ruth Martin Kathy Topping
William Fisher

Election Workers for the Annual Budget Vote and Election of Board Members
Approval of the following individuals to work at the Annual Budget Vote and Election of Board
Members.

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following individuals to work at the May 19, 2020 Annual
Budget Vote and Election of Board Members to serve as Inspectors of Election and Assistant Clerks, pay
is per the NRWSEA contract.

Name Name
Amy Shear Brandy Starczewski
Chelsey Palmer Carrie Brown
Lois Sheffield Jan McDorman
Nicholas Porter

Coaching and Athletic Department Appointments
Robyn Roberts-Grant recommends the following individual to fill a coaching position.

RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following coaching appointments for the 2019-20 school year,
conditional upon a criminal history record check according to Commissioners Regulation §80-1.11 and
Part 87, and successful completion of all required First Aid/CPR and Child Abuse courses.

Position

Name Step Years Salary

Volunteer Baseball Coach Cody Lapp 1 1 Volunteer

10. Appoint Volunteers

11.

RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and

pursuant to Education Law approves the following individuals to work as volunteers in the district for
the 2019-2020 school year.

Jessica Graham Kristi Brown

Creation of Non-Instructional Positions

RESOLUTION

Whereas, the North Rose-Wolcott Central School District has determined that it is necessary establish
other positions according to Wayne County Civil Service Rules, and therefore;





Be it resolved, that the Board of Education hereby establishes the following classified civil service
positions effective August 12, 2015:

Position Classification

1 - 1.0 FTE Transportation Supervisor competitive

12. Approve Terms & Conditions of Employment
RESOLUTION
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law approves the Terms and Conditions of Employment for the Director of
Facilities Il for July 1, 2020-June 30, 2023. The contract is on file with the District Clerk.

3. Policies

A motion for approval of the following items as listed under Policies is made by

, and seconded by any

discussion- All in favor__-__

a)

Approval of Policies
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law approves the following new and/or revised policies:

1000 Bylaws

1335 Duties of the Extraclassoom Activity Fund Central Treasurer and Faculty Revised
Auditor

3000 Community Relations

3230 Public Complaints Revised

3320 Confidentiality of Computerized Information Revised

5000 Non-Instructional /Business Operations

5413 Procurement: Uniform Grant Guidance for Federal Awards New

5520 Extraclassroom Activity Fund Revised

5570 Financial Accountability Revised

5000 Personnel

6120 Equal Employment Opportunity Revised

6150 Alcohol, Drugs and Other Substances Revised

6170 Fingerprinting Clearance of New Hires Revised

6212 Certification and Qualifications Revised

6213 Registration and Professional Development Revised

6540 Defense and Indemnification of Board Members and Employees Revised

6550 Leaves of Absence Revised

6551 Family and Medical Leave Act (FMLA) Revised

4. Items Requiring a Roll Call Vote:

a)

Language Approval for May 19, 2020 Budget Vote
The Board is required to formally approve the following propositions that will be considered by voters at
the May 19, 2020 Budget Vote and Election of Board Members:

RESOLUTION:
Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and

pursuant to Education Law, approves the following resolutions as they will be presented to the voters on
May 19, 2020.

Proposition No: 1: 2020-2021 Budget
RESOLUTION

Be it resolved that shall the budget for the North Rose-Wolcott Central School District (the “District”) for
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the fiscal year commencing July 1, 2020 and ending June 30, 2021, as presented by the Board of Education, in the
amount of $ XXX be approved and adopted and the required funds be appropriated and the necessary real property
taxes required shall be raised by a tax on the taxable property in the District to be levied and collected as required
by law.

The motion having been duly moved, the resolution was acted upon by the Board of Education and there were -

____-votesin favor of the resolution and - ____ - votes against the resolution as follows:
Lucinda Collier Voting ____yes ____no
Linda Eygnor Voting ____yes _____no
John Boogaard Voting ____yes ___no
Tina Reed Voting ____yes ____no
Jasen Sloan Voting ____yes _____ho
Paul Statskey Voting ____yes _ no
[zetta Younglove Voting ____yes ____no

The resolution was thereafter declared adopted.

Proposition No. 2: Bus Purchases
RESOLUTION

Be it resolved, on March 24, 2020, by the Board of Education of the North Rose-Wolcott Central School
district as follows:

Section 1. The North Rose-Wolcott Central School District, as a local agency pursuant to the New York
State Environmental Quality Review Act (“SEQRA”), ECL Section 8-0101, et seq., and implementing regulations, 6
NYCRR Part 617 (the “Regulations”), having reviewed the impact of the acquiring replacement school buses upon
the environment, hereby determines that such action constitutes a “Type Il Action” under the Regulations and is not
subject to review under SEQRA.

Section 2. The proposition hereinafter set forth is hereby authorized to be submitted for the approval
of the qualified voters at the annual school district election to be held in said School District on May 19, 2020.

Section 3. The School District Clerk is hereby authorized and directed to include as a part of the notice
of the annual district meeting and election notice with reference to the submission of said proposition in
substantially the following form:

NOTICE IS HEREBY FURTHER GIVEN that at said annual election to be held on May 19, 2020, the following
proposition will be submitted:

BUS PURCHASE PROPOSITION

Shall the following resolution be adopted:

RESOLVED, that the Board of Education of the North Rose-Wolcott Central School District, Wayne

County, New York, is hereby authorized to spend $545,826.36 from the District’s existing School Bus

Reserve Funds approved by the District’s voters in May of 2016 for the acquisition of six school

buses.

If necessary, due to space constraints on the voting ballot, said proposition may be presented in

substantially the following abbreviated form:

RESOLVED, that the Board of Education of the North Rose-Wolcott Central School District, Wayne

County, New York, is hereby authorized to spend $545,826.36 from the District’s existing School

Bus Reserve Funds approved by the District’s voters in May of 2016 for the acquisition of six school

buses.

Section 4. This resolution shall take effect immediately.





The motion having been duly moved, the resolution was acted upon by the Board of Education and there were -

____-votesin favor of the resolution and - ____ - votes against the resolution as follows:
Lucinda Collier Voting ____yes ____no
Linda Eygnor Voting ____yes _____ho
John Boogaard Voting ____yes ___no
Tina Reed Voting ____yes __ no
Jasen Sloan Voting ____yes _____ho
Paul Statskey Voting ____yes ____no
[zetta Younglove Voting ____yes _____no

The resolution was thereafter declared adopted.

Proposition No. 3: Annual Appropriations For Wolcott Public Library and Rose Free Library

Shall the annual sum collected by the North Rose - Wolcott Central School District as required by New York State
Education and Municipal laws for the 2020-21 operating budgets of the Wolcott Public Library and the Rose Free
Library, as determined by both Library Boards of Trustees, be increased by $8,000.00 to the total sum of $165,100
annually to be allocated in the amounts of $117,000 to the Wolcott Public Library and $48,100 to the Rose Free
Library?

b) Notice of Public Hearing and Annual School District Election
RESOLUTION

Be it resolved that the Board of Education, upon recommendation of the Superintendent of Schools and
pursuant to Education Law, approves the following:

Section 1: That pursuant to §2004(1) of the Education Law, as amended, the annual school district
budget vote and election of the North Rose - Wolcott Central School District, shall be conducted in the
North Rose-Wolcott High School, 11631 Salter-Colvin Rd., Wolcott, NY on Tuesday, May 19, 2020, for the
purpose of voting by paper ballot upon the propositions hereinafter set forth. Polls for the purpose of
voting shall be kept open between the hours of 12:00 noon and 9:00 PM local time.

Section 2:  The North Rose-Wolcott Central School District, as a local agency pursuant to the New York
State Environmental Quality Review Act (“SEQRA”), ECL Section 8-0101, et seq., and implementing
regulations, 6 NYCRR Part 617 (the “Regulations”), having reviewed the impact of the acquisition of
replacement school buses upon the environment, hereby determines that such action constitutes a "Type Il
Action" under the Regulations and is not subject to review under SEQRA.

Section 3:  That pursuant to §1707(2) of the Education law as amended, the Public Hearing on the
proposed school budget will occur Tuesday, May 12, 2020 at 6:00 PM in the North Rose-Wolcott High
School Auditorium in said school district.

Section 4:  That the notice of said public hearing and annual school election, including the propositions to
be voted upon, shall be in substantially the following form:

LEGAL NOTICE
NOTICE OF ANNUAL SCHOOL DISTRICT ELECTION &
PUBLIC HEARING ON PROPOSED BUDGET
North Rose - Wolcott Central School District
Wolcott, New York

NOTICE IS HEREBY GIVEN by the Board of Education of North Rose - Wolcott Central School District, Wayne
County, New York that the annual election of the school district shall occur on the 19t day of May, 2020, in the
North Rose - Wolcott High School, 11631 Salter-Colvin Rd., Wolcott, New York from 12:00 noon until 9:00 PM for
the purpose of voting, by paper ballot upon the propositions hereinafter set forth on the machine labels as follows:
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Proposition No 1: 2020-21 Budget

Shall the budget for the North Rose-Wolcott Central School District (the “District”) for the fiscal year commencing
July 1, 2020 and ending June 30, 2021, as presented by the Board of Education, in the amount of $ XXX be approved
and adopted and the required funds be appropriated and the necessary real property taxes required shall be raised
by a tax on the taxable property in the District to be levied and collected as required by law.

Proposition No. 2: Bus Purchase

RESOLVED, that the Board of Education of the North Rose-Wolcott Central School District, Wayne County,
New York, is hereby authorized to spend $545,826.36 from the District’s existing School Bus Reserve Funds
approved by the District’s voters in May of 2016 for the acquisition of six school buses.

Proposition No. 3: Annual Appropriations For Wolcott Public Library and Rose Free Library

Shall the annual sum collected by the North Rose — Wolcott Central School District as required by New York
State Education and Municipal laws for the 2020-21 operating budgets of the Wolcott Public Library and the
Rose Free Library, as determined by both Library Boards of Trustees, be increased by $16,000.00 to the total
sum of $173,100.00 annually to be allocated in the amounts of $117,000 to the Wolcott Public Library and
$56,100.00 to the Rose Free Library?

FURTHER NOTICE IS GIVEN that a copy of the statement of the estimated monies which will be required
during the 2020-21 fiscal year for school purposes, specifying the purposes and the amount of each and a copy of
the report of the amount of total assessed value of the final assessment roll(s) used in the budgetary process that is
exempt from taxation will be available, upon request, to taxpayers in this District during the hours of 8:00 AM to
4:00 PM from May 5, 2020 to May 19, 2020, exclusive of Saturdays, Sundays and holidays, at each schoolhouse in
the District, the Rose Free Library, the Wolcott Public Library, and on the District website: www.nrwcs.org.

ELECTION OF MEMBERS OF THE BOARD OF EDUCATION

NOTICE IS ALSO GIVEN That pursuant to §1707(2) of the Education law as amended, the Public Hearing on
the proposed school budget will occur Tuesday, May 12, 2020 at 6:00 PM. in the North Rose-Wolcott High School
Auditorium in said school district.

NOTICE IS ALSO GIVEN that petitions nominating candidates for the office of Board of Education member
must be filed in with the District Clerk no later than 5:00 PM local time, on April 20, 2020. Vacancies for school
board member will occur as follows:

One Board Member will be elected at that time:

e One (1) term of five (5) years beginning - July 1, 2020-June 30, 2025 to succeed the following incumbents:
Tina Reed

Petitions to nominate a candidate for member of the Board of Education may be secured from the District
Clerk at the District Office, 6188 West Port Bay Road, Wolcott, New York 14590, Monday through Friday, exclusive
of legal holidays, between the hours of 8:00 AM and 5:00 PM. Each petition shall be signed by at least twenty-five
(25) qualified voters of the district, and state the name and residence address of each candidate and the name and
residence address of each signer.

FURTHER NOTICE IS GIVEN that the election of members of the Board of Education is at large. The
candidate receiving the greatest number of votes cast will be elected.

NOTICE IS ALSO GIVEN that applications for absentee ballots may be obtained from the District Clerk
between 8:00 AM and 4:00 PM Monday - Friday, excluding holidays. Applications must be received at least seven
(7) days before the election if the ballot is to be mailed to the voter, or the day before the election, if the ballot is to
be delivered personally to the voter. The District Clerk must receive absentee ballots no later than 5:00 PM local
time on Tuesday, May 19, 2020. A list of all persons to whom absentee ballots have been issued will be available
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for public inspection during regular business hours at the district office.

NOTICE IS ALSO GIVEN that military voters who are qualified voters of the School District may apply for a
military ballot by requesting an application from the District Clerk at (315) 594-2020 or tfuller@nrwcs.org. For a
military voter to be issued a military ballot, the District Clerk must have received a valid ballot application no later
than 5:00 PM on April 23, 2020. In a request for a military ballot application or ballot, the military voter may
indicate their preference for receiving the application or ballot by mail, facsimile transmission or electronic mail.

Dated: March 24, 2019
By Order of the Board of Education of the North Rose-Wolcott Central School District

Wolcott, NY 14590
Tina Fuller, District Clerk
First Publication: April 1, 2020, Second through Fourth Publication: Weeks of: April 13, April 27 and May 1, 2020.

Section 5:  That the school District Clerk is authorized and directed to cause such notice of the public
hearing and annual school election to be given in substantially the form hereinbefore prescribed by publishing the
same four (4) times within the seven (7) weeks preceding the annual school election (May 19, 2020), the first
publication to appear at least forty-five (45) days before the event, in the Lake Shore News and the Finger Lakes
Times the official district newspapers, and by giving such other notice as may be deemed advisable.

The motion having been duly moved, the resolution was acted upon by the Board of Education and there were -

___-votesin favor of the resolution and - ___ - votes against the resolution as follows:
Lucinda Collier Voting ____yes ___no
Linda Eygnor Voting ____yes _____ho
John Boogaard Voting ___yes ____no
Tina Reed Voting ____yes __ no
Jasen Sloan Voting ____yes _____no
Paul Statskey Voting ____yes ____no
[zetta Younglove Voting ____yes ____no

The resolution was thereafter declared adopted.

c) Emergency Resolution - COVID 19
RESOLUTION

WHEREAS, COVID-19 has resulted in the Federal, State and County governments declaring a state of
emergency; and

WHEREAS the County Executive has ordered a closure of all Wayne County schools at 12:00 a.m. March 17,
2020 until 12:00 a.m. April 14, 2020.

NOW, THEREFORE, the North Rose-Wolcott Board of Education resolves as follows:

1. The Board of Education hereby declares the COVID-19 virus is an emergency for the School
District.

2. The School District is closed for students from March 17, 2020 until April 14, 2020 pursuant to the
County Executive directive.

3. During the period of school closure for students, all School District stakeholders shall establish
plans to ensure the continuity of learning to the extent feasible and appropriate.

4. Depending on the length of school closure, the Board of Education may be required to amend the
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school calendar to address these extraordinary circumstances and make up instructional days.

5. The Board of Education meetings from March 16, 2020 forward until further notice shall be closed
to the public under Governor Executive Order 202.1. The School District shall make the meeting accessible to
public participation through video streaming or by conference call at the time of the meeting and the school district
will record the Board of Education meeting and post the video, audio or transcript on the district website.

6. The Superintendent of Schools is authorized to follow the Federal, State and County orders
and to take such action as necessary and proper to operate the school district during this time of
emergency.

The question of adoption of the foregoing Resolution was duly put to a vote, which resulted as follows:

The motion having been duly moved, the resolution was acted upon by the Board of Education and there were -

____-votesin favor of the resolution and - ____ - votes against the resolution as follows:
Lucinda Collier Voting ____yes __ no
Linda Eygnor Voting ____yes _____no
John Boogaard Voting ____yes ____no
Tina Reed Voting ____yes ___no
Jasen Sloan Voting ____yes _____no
Paul Statskey Voting ____yes ___no
[zetta Younglove Voting ____yes ____no

d) Pay for Employees - COVID 19

WHEREAS, on March 7, 2020, the Governor of the State of New York signed Executive Order 202,
wherein the Governor declared a disaster emergency in the State of New York with respect to the outbreak of
the COVID-19 virus;

WHEREAS, on March 12, 2020, the Governor of the State of New York signed Executive Order 202.1,
whereby the Governor amended Order 201 to include the following as it relates to school districts 180 days of
required attendance for state aide purposes as public meetings as follows:

1. Suspension of Education Law 3604(7), to allow the Commissioner of Education to disregard such
reduction in the apportionment of public money due to a failure by a school to meet the
instructional requirements proscribed within this section due to the properly executed declaration
of a local state of emergency as defined within sub-section (i), a school is directed to close by a state
or local health official or following a properly executed declaration of a state of emergency as
defined within sub-section (i), limited to the extent that those specified schools are unable to make
up missed instructional days.

2. Suspension of Article 7of the Public Officers Law, to the extent necessary to permit any public body
to meet and take such actions authorized by the law without permitting in public in-person access
to meetings and authorizing such meetings to be held remotely by conference call or similar
service, provided that the public has the ability to view or listen to such proceeding and that such
meetings are recorded and later transcribed.

WHEREAS, on March 14, 2020, the Governor of the State of New York signed Executive Order 202.2
whereby the Governor amended Order 201 to require any school district which is closing pursuant to a local
state of emergency declared as a result of COVID-19, that such school district shall be required to first consult
with the local department of health and to exhaust any available time, including snow days and vacation days,
as part of such closure in relation to the 180 days of attendance requirement for purposes of state aid.

WHEREAS, on March 15, 2020, the County of Wayne declared a state of emergency in their respective
jurisdiction after consultation with the local County Health Department per the requirements of Governor
Cuomo’s Executive Order 201, et seq;





WHEREAS, the School District is now directed and hereby is closed pursuant to the declared states of
emergency by both the County and the State of New York consistent with Executive Order 201, et seq., and
shall remain closed to student from Tuesday, March 17, 2020, through Monday, April 13, 2020, with a tentative
reopening for the attendance of students scheduled for Tuesday, April 14, 2020.

WHEREAS, New York State Education Law 81709(16) states that the Board of Education has the
authority as it relates to the payment of employee’s wages and salaries to contract with and employ such
persons as qualified teachers and other staff of the District, to determine the number of teachers to be employed
in the several departments and at the time of such employment, to make and deliver to each teacher a written
contract; and employ such persons as may be necessary to supervise, organize, conduct the District’s business;
and to adopt rules and regulations governing the excusing of absences of all teachers and other employees and
for the granting of leaves of absence to such employees either with or without pay;

NOW THEREFORE, the Board of Education, upon the recommendation of the Superintendent of
Schools, hereby approves and declares as follows:

1. Pursuant to the powers vested in the Board of Education, and in accordance with the declared state of
Emergency by both the County and the State of New York, and in accordance with Governor Cuomo’s
Executive Order 202, et seq., the Board of Education hereby declares and directs that the during the period
of emergency closure from March 17, 2020, through April 13, 2020, all employees of the District will
continue to be paid their regular salary and/or contract hours pursuant to such employees regular contract
appointments and salary or hourly wage, as the case maybe;

2. AND FURTHER, Superintendent of Schools shall determine at the Superintendent’s discretion which
employees are essential employees and/or which job functions are essential job functions such that the
District may require such employees to report to work as necessary to carry out any critical and necessary
functions of the District during the period of emergency closure for the service of the students of the
District, subject to the requirements of this resolution;

3. AND FURTHER, that during the period of closure, where the Superintendent of Schools finds that the
absence of any employee from their jobs and/or duties with the District, including such employees deemed
by the Superintendent to be essential employees performing essential job functions, is a direct result of the
existing declared emergency due to COVID-19, such employee’s absence shall be considered an excused
absence with pay subject to the Superintendent’s determination and judgment;

4. AND FURTHER, that the Superintendent of Schools shall have the authority to determine which employees
in the District are not essential employees whose physical presence in required in the District to perform
job related duties and functions, and to excuse such employees from physical attendance with such excused
absence being absence with pay, provided, that such employees are available during their normal work
hours on normal work days during this period of closure to consult by telephone or other electronic means
and to provide support to the District and the students of the District as directed by the Superintendent;

5. AND FURTHER, the Board of Education shall consider any absences with pay during this period of
emergency closure to be paid service in the District subject to the final determination any applicable New
York State administrative agency and/or the requirements of New York State Law;

6. AND FURTHER, the Superintendent of Schools is authorized to consult with any and all of the District’s
unions for the implementation of this resolution, including where in the Superintendent’s judgment the
Superintendent deems it necessary and appropriate to execute any memorandum of agreements
concerning the terms of declared emergency as described herein;

The motion having been duly moved, the resolution was acted upon by the Board of Education and there
were votes in favor of the resolution and votes against the resolution as follows:
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Lucinda Collier Voting yes no

Linda Eygnor Voting ____yes _____no
John Boogaard Voting ____yes ___no
Tina Reed Voting ____yes ____no
Jasen Sloan Voting ____yes ____ho
Paul Statskey Voting ____yes ___no
[zetta Younglove Voting ____yes _____no

Motion for Adjournment:
There being no further business or discussion, a motion is requested adjourn the regular meeting.

Motion for approval by , seconded by , with motion approved __- Time adjourned: __:;__ p.m.






		Dated: March 24, 2019

		By Order of the Board of Education of the North Rose-Wolcott Central School District

		First Publication: April 1, 2020, Second through Fourth Publication: Weeks of: April 13, April 27 and May 1, 2020.
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North Rose - Wolcott Central School District

Board of Education Meeting Calendar

2020-2021

Meetings held at 6:00 PM in the Auditorium of the High School unless otherwise announced

July 7, 2020 - Re-Organization & Regular meeting
July 21, 2020 - Tentative BOE Retreat
August 11, 2020

August 25, 2020

September 8, 2020

September 22, 2020

October 13, 2020

October 27, 2020

November 10, 2020

December 8, 2020

January 12, 2021

January 26, 2021

February 9, 2021

February 23, 2021

March 9, 2021

March 23, 2021

April 13,2021

April 2021 - TBD - BOCES Vote

May 11, 2021

May 18, 2021 - Budget Vote & Election of Board Members
May 25, 2021 - Tentative

June 8, 2021

Note: Additional meetings will be scheduled as required.
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2019 1335
1of2

Bylaws

SUBJECT: DUTIES OF THE EXTRACLASSROOM ACTIVITY FUND CENTRAL
TREASURER AND FACULTY AUDITOR

Extraclassroom Activity (ECA) Central Treasurer

The ECA Central Treasurer is appointed by the Board and has custody of all ECA funds. The ECA
Central Treasurer's duties include, but are not limited to:

a}  Disbursing ECA funds by means of prenumbered check forms upon receipt of a payment
order signed by the student activity treasurer and faculty advisor of the ECA, provided that
there are sufficient funds in the account;

b)  Signing all checks disbursing ECA funds;

¢)  Providing completed checks disbursing ECA funds to the student activity treasurer of the
ECA;

d)  Signing a receipt for all ECA funds placed into his or her custody and depositing those funds
promptly into a bank designated by the Board;

€)  Maintaining a record of the receipts and disbursements of each individual ECA account and
of all the ECA accounts combined;

f)  Verifying bank statements and preparing a reconciliation of cash balances and ECA accounts
to be forwarded to the Faculty Auditor monthly;

g)  Submitting to the Board a financial report relating to the receipts and expenditures for all
ECA accounts on a quarterly basis; and

h)  Reporting to the Board or its designee regularly and independently of the Faculty Auditor.

Faculty Auditor

The Faculty Auditor is appointed by the Board. The Faculty Auditor's duties include, but are not
limited to:

a) Examining the statements of accounts from the ECA Central Treasurer monthly;

b}  Auditing the ledgers kept by the student activity treasurer(s) at least twice a year on a rotating
basis, and reconciling these ledgers with the ECA Central Treasurer's records;

¢)  Examining transactions and paperwork to determine if correct procedures are being used,
including supporting documentation requirements and receipt issuance;

(Continued)
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Bylaws

SUBJECT: DUTIES OF THE EXTRACLASSROOM ACTIVITY FUND CENTRAL
TREASURER AND FACULTY AUDITOR (Cont'd.)

d} Certifying the accuracy of entries posted and available balances listed;

e} Investigating any instances when the ECA Central Treasurer's report and the student activity
treasurer's ledgers do not agree;

f)  Assembling, at the end of the school year, the monthly reports and preparing a composite
report listing the financial condition of each ECA account for the full school year; and

g) Reporting to the Board or its designee regularly and independently of the ECA Central
Treasurer.

8 NYCRR Part 172
NYSED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extraclassroom Activity Funds,
Revised 2019

Adopted: 1992
Revised: 7/12/11;





2019 3230

Community Relations

SUBJECT: PUBLIC COMPLAINTS

Complaints by citizens regarding any facet of the school operation often can be handled mere-most
satisfactorily by the administrative officer in charge of the unit closest to the source of the complaint. In
most instances, therefore, complaints will be made to the building principal and/or his/or her assistant if
the matter cannot be resolved by the teacher, coach, or other school employee.

If the complaint and related concerns are nqt resolved at this level to the satisfaction of the
complainant, the complaint may be carried to the Superintendent andfor ene—ef-histher assistants.
Unresolved complaints at the building level must be reported to the Superintendent by the building
principal. The Superintendent may require the statement of the complainant in writing.

he-Superintendentmay-notaddress-anonymous complaie int complaints
and—related—eoneerns that are not resolved at the Superintendent level to the satisfaction of the
complainant, the-eemplaint may be carried to the Board ef-Education. i

...............

perintendent. The Board of
e parties.

= 0 -
waEyw - -

Education reserves the right to require prior written reports from appropriat

NOTE:  Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District

#8330 -- Objection to Instructional Materials and Controversial Issues
District Code of Conduct

Adopted: 1992
Revised:





2019 3320

Community Relations

SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION

The safeguarding of the confidential data from inappropriate use is essential to the success of the
District's operation. Access to confidential computerized data shalt will be limited only to authorized
personnel of the Sehes! District.

It shall-be is a violation of the District's policy to release confidential computerized data to any
unauthorized person or agency. Any employee who releases or otherwise makes improper use of such
computerized data shalt will be subject to disciplinary action.

However, if the computenzed information sought is available under the Freedom of Information
Law and can be retrieved by means of existing computer programs, the District is required to disclose
this information.

Family Educational Rights and Privacy Act of 1974, 20 USC § 1232(g)
34 CFR Part 99
Public Officers Law § 84 et seq.

Adopted: 1992
Revised:





2019 5413
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Non-Instructional/Business
Operations

SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS

The District will follow all applicable requirements in the Uniform Grant Guidance (2 CFR Part
200) whenever it procures goods or services using federal grant funds awarded through formula and/or
discretionary grants, including funds awarded by the United States Department of Education as grants
or funds awarded to a pass-through entity, such as the New York State Education Department, for

subgrants.

Uniform Grant Guidance Requirements

Under the Uniform Grant Guidance, the District will, among other things:

a)

b)

g

Use its own documented procurement procedures which reflect applicable state, local and
tribal laws and regulations, provided that the procurements conform to applicable federal law
and the standards identified in the Uniform Grant Guidance.

Establish and maintain effective internal controls that provide reasonable assurance that the
District is managing the federal award in compliance with federal statutes, regulations, and
the terms and conditions of the federal award. Internal controls means a process,
implemented by the District, designed to provide reasonable assurance regarding the
achievement of objectives in the following categories:

1. Effectiveness and efficiency of operations;

8]

Reliability of reporting for internal and external use; and
3.  Compliance with applicable laws and regulations.
Comply with federal statutes, regulations, and the terms and conditions of the federal awards.

Evaluate and monitor the District's compliance with statutes, regulations, and the terms and
conditions of federal awards.

Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings.

Take reasonable measures to safeguard protected personally identifiable information and
other information the federal awarding agency or pass-through entity designates as sensitive
or the District considers sensitive consistent with applicable federal, state, local, and tribal
laws regarding privacy and obligations of confidentiality.

Maintain oversight to ensure contractors perform in accordance with the terms, conditions,
and specifications of their contracts or purchase orders.

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS

h)

i)

k)

D

(Cont'd.)

Maintain written standards of conduct covering conflicts of interest and governing the
actions of its employees engaged in the selection, award, and administration of contracts.

Have procurement procedures in place to avoid acquisition of unnecessary or duplicative
items. Consideration should be given to consolidating or breaking out procurements to obtain
a more economical purchase.

Award contracts only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement. Consideration will
be given to matters such as contractor integrity, compliance with public policy, record of
past performance, and financial and technical resources.

Maintain records that sufficiently detail the history of the procurement including, but not
limited to:

1. Rationale for the method of procurement;
2. Selection of contract type;

3.  Contractor selection or rejection; and

4.  The basis for the contract price.

Use time and material contracts, only after a determination that no other contract is suitable
and the contract includes a ceiling price that the contractor exceeds at its own risk.

Conduct all procurement transactions in a manner providing full and open competition
consistent with the standards of the Uniform Grant Guidance.

Conduct procurements in a manner that prohibits the use of statutorily or administratively
imposed state, local or tribal geographical preferences in the evaluation of bids or proposals,
except in those cases where applicable federal statutes expressly mandate or encourage
geographic preference.

Have written procedures for procurement to ensure that all solicitations:

1. Incorporate a clear and accurate description of the technical requirements for the
material, product, or service to be procured; and

2. Identify all requirements which the offerors must fulfill and all other factors to be used
in evaluating bids.

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS
(Cont'd.)

p)  Ensure that all prequalified lists of persons, firms, or products which are used in acquiring
goods and services are current and include enough qualified sources to ensure maximum
open and free competition.

q) Use one of the following methods of procurement, which include:

1.  Micro-purchases;

2. Small purchase procedures;
3.  Sealed bids;

4.  Competitive proposals; and

5.  Noncompetitive proposals.

r}  Have a written method for conducting technical evaluations of the proposals received and
for selecting recipients.

s}  Take all necessary affirmative steps to assure that minority businesses, women's business
enterprises, and labor surplus area firms are used when possible.

t)  Include in all contracts made by the District the applicable provisions contained in Appendix
IT of the Uniform Grant Guidance -- Contract Provisions for Non-Federal Entity Contracts
Under Federal Awards.

u)  Perform a cost or price analysis in connection with every procurement action in excess of
the Simplified Acquisition Threshold including contract modifications.

v)  Negotiate profit as a separate element of the price for each contract in which there is not
price competition and in all cases where an analysis is performed.

w) Comply with the non-procurement debarment and suspension standards which prohibit

awarding contracts to parties listed on the government-wide exclusions in the System for
Award Management (SAM).

2 CFR §§ 200.61, 200.303, 200.318, 200.319, 200.320, 200.321, 200.323, and 200.326
2 CFR Part 200, App. Il

(Continued)
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Non-Instructional/Business
Operations

PROCUREMENT: UNIFORM GRANT GUIDANCE FOR FEDERAL AWARDS

(Cont'd.)

NOTE:  Refer also to Policies #5410 -- Purchasing: Competitive Bidding and Offering
#5411 -- Procurement of Goods and Services

#5570 -- Financial Accountability
#5670 -- Records Management

Adoption Date

#6110 -- Code of Ethics fo
District Personne

r Board Members and All

#6161 -- Conference/Travel Expense Reimbursement
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Non-Instructicnal/Business
Operations

SUBJECT: EXTRACLASSROOM ACTIVITY FUND

Any organization within the District whose activities are conducted by students, and whose
financial support is raised other than by taxation or through charges of the Board, is an extraclassroom
activity (ECA). The moneys raised by these organizations are referred to as ECA funds. ECA fund
management provides students with the opportunity to learn proper business practices and how to
operate a successful business. The Board and designated District staff will protect and provide oversight
of ECA funds. All ECAs will be approved by the Board.

The Board will appoint an ECA Central Treasurer, a Faculty Auditor, and a chief faculty counselor
(appointed for each building in the District, typically the building principal). Each ECA will have a
faculty advisor appointed by the chief faculty counselor. Additionally, each ECA will have a student
activity treasurer elected by the members of the ECA.

All ECA funds will be handled in accordance with the financial procedures set forth in The
Safeguarding. Accounting, and Auditing of Extraclassroom Activity Funds, Revised 2019, published by
the New York State Education Department. All moneys received from the conduct, operation, or
maintenance of any ECA will be deposited with the ECA Central Treasurer. Two separate and
independent sets of records of receipts and expenditures will be maintained, one by the ECA Central
Treasurer and one by the ECA's student activity treasurer. On a quarterly basis, the ECA Central
Treasurer will submit to the Board a financial report relating to the receipts and expenditures for all
ECA accounts. The authority to expend moneys will be distinct and separate from the custody of these
moneys. The District will invest ECA funds in accordance with its investment policy.

ECAs are prohibited from using the District's New York State sales tax exemption. The ECA
Central Treasurer is responsible for filing the periodic sales tax returns for ECA funds.

All commitments and contracts will be the sole responsibility of the ECA incurring the transaction,
regardless of a change in faculty advisors, membership, or officers.

In conjunction with the annual audit of District records, the Independent Auditor will audit all
ECA funds. This audit will include a statement of receipts, disbursements, and balances for each ECA,
together with a reconciliation of cash.

When an ECA becomes inactive or is discontinued, the ECA Central Treasurer is directed to
expend the leftover ECA funds as voted by the organization controlling these funds, If this designation
does not exist, then leftover funds of inactive or discontinued ECAs and of graduating classes will
automatically revert to the account of the general student organization or student council. To reactivate,
inactive or discontinued ECAs must follow the start-up procedures for new ECAs.

8 NYCRR Part 172
NYSED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extraclassroom Activity Funds,
Revised 2019

{Continued)
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Non-Instructional/Business
Operations

SUBJECT: EXTRACLASSROOM ACTIVITY FUND (Cont'd.)

NOTE: Refer also to Policies #1330 -- Appointments and Designations by the Board
#1334 -- Duties of the External (Independent) Auditor

#1336 -- Duties of the Extraclassroom Activity Fund Central
Treasurer and Faculty Auditor

#3280 -- Use of School Facilities. Materials, and Equipment
#5220 -- District Investments

#5530 -- Petty Cash Funds and Cash in School Buildings
#5620 -- Fixed Asset Inventories, Accounting, and Tracking
#7410 -- Extracurricular Activities

#7450 -- Fundraising by Students

Revised: 10/28/08; 6/13/17,;
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Non-Instructional/Business
Operations

SUBJECT: FINANCIAL ACCOUNTABILITY

School-distriets-must-have The North Rose-Wolcott Central School District has internal controls
in place to ensure that:

a)  The goals and objectives of the District are accomplished,

b) The District complics with the laws, regulations, policies, and good business practices are
————cemwshed s

c)  Audit recommendations are considered and implemented,;

d)  Operations are efficient and effective;

e)  Assets are safeguarded; and

f)  Accurate, timely and reliable data are maintained.

The Nerth-Rese-Wolcott—Central-Scheel District's governance and control environment will

include the following:

a)

b)

d)

The District's code of ethics addresses conflict of interest transactions with Board members
and employees. Transactions that are less-than-arm's length are prohibited. Less-than-arm's
length is a relationship between the District and employees or vendors who are related to
District officials or Board members.

The Board requires corrective action for issues reported in the Certified Public Accountant's
(CPA's) management letter, audit reports, the Single Audit, and consultant reports.

The Board has established the required policies and procedures concerning District
operations.

The Board routinely receives and discusses the necessary fiscal reports including the:
1. Treasurer's cash reports,

2. Budget status reports,

3.  Revenue status reports,

4. Monthly extraclassroom activity fund reports, and

5. Fund balance projections {usually starting in January).

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: FINANCIAL ACCOUNTABILITY (Cont'd.)

e}  The District has a long-term (three to five years) financial plan for both capital projects and
operating expenses.

f)  The District requires attendance at training programs for Board members, business officials,
treasurers, claims auditors, and others to ensure they understand their duties and
responsibilities and the data provided to them. '

g)  The Board has an audit committee to assist in carrying out its fiscal oversight responsibilities.
h)  The District's information systems are economical, efficient, current, and up-to-date.

i) All computer files are secured with passwords or other controls, backed up on a regular basis,
and stored at an off-site or in a secure fireproof location.

1) The District periodically verifies that its controls are working efficiently.

H—ﬁfmmsﬁfﬂaﬁ;mmmm&ér staff member
performs the dufies of the-staff en_leave, Staff may alse-schedule tramsactions-and-other
sesponsibilities toroccur electronically before-taking a leave.

Audit Response

Periodically, the District receives audit reports from the External (Independent) Auditor and/or the
Office of the New York State Comptroller. The Board will review all audit recommendations in
consultation with the Audit Committee, and respond appropriately. Independent and Comptroller audit
reports and the accompanying management letters will be made available for public inspection. The
District will also timely post a copy of the annual external audit report or the Comptroller's final audit
report on its website for a period of five years. Notice of the availability of independent and Comptroller
audit reports will be published in the District's official newspaper or one having general circulation in
the District. If there is no newspaper, notice must be placed in ten public places within the District.
A dditiana - it canortc fram tha O a ha o O o o anld-lha i ol
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Education Law § 2116-a(3-b)
8 NYCRR § 170.12
General Municipal Law § 33(2)(e) and 35(1), (2)

NOTE: Refer also to Policy #5572 -- Audit Committee

Adopted: 1/9/07
Revised: 4/14/15;
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY

The District is an equal opportunity employer that does not discriminate against any employee or
applicant for employment in its programs and activities on the basis of race, color, creed, national origin,
religion, sex (including gender identity or the status of being transgender), disability, or age, Further;

he-District-does-not-diseriminate-on-the basis-of religion-or-creed-sexual-orientation; military status,
predisposing genetic status characteristics, marital status, domestic violence victim status, criminal
arrest or conviction record, or any other basis prohibited by state or federal non-discrimination laws.

s = - 'a 3 at= -
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Investigation of Complaints and Grievances

The District will act to promptly, thoroughly, and equitably investigate all complaints, whether
verbal or written, of discrimination, and will promptly take appropriate action to protect individuals
from further discrimination. All complaints will be handled in a manner consistent with the District's
policies, procedures, and/or regulations regarding the investigation of discrimination and harassment
complaints.ireluding-Poliey-#3420—Non-Diserimination-and Anti-Harassment-in-the District: Poli

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower' Protection)

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participated in the investigation of a complaint of discrimination.
Complaints of retaliation may be directed to the Civil Rights Compliance Officer (CRCO). In the event
the CRCO is the alleged offender, the report will be directed to another CRCO, if the District has
designated another individual to serve in that capacity, or to the Superintendent.

When appropriate, follow-up inquiries will be made to ensure that discrimination has not resumed
and that all those involved in the investigation of the discrimination have not suffered retaliation.

Age Discrimination in Employment Act, 29 USC § 621

Americans with Disabilities Act, 42 USC § 12101, et seq.

Genetic Information Non-Discrimination Act of 2008 (GINA), Public Law 110-233
Section 504 of the Rehabilitation Act of 1973, 29 USC § 794, et seq.

Title VI of the Civil Rights Act of 1964, 42 USC § 20004, et seq.

Title VII of the Civil Rights Act of 1964, 42 USC § 2000e, et seq.

Title IX of the Education Amendments of 1972, 20 USC § 1681, et seq.

Civil Rights Law § 40-c

9NYCRR § 466.13

(Continued)
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SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY (Cont'd.)

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#6121 -- Sexual Harassment in the Workplace

#6122 -- Employee Grievances

Revised: 6/24/97; 11/12/03; 1/9/07; 10/28/08; 4/7/09; 4/9/13; 1/9/18;
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SUBJECT: ALCOHOL, DRUGS AND OTHER SUBSTANCES

The Board of Education, recognizing that students are often influenced by teachers and other
members of a school’s staff, impresses upon staff members the importance of maintaining a high level
of professionalism appropriate to their position, which, in turn, shall set a positive example for students.

The Board, therefore, prohibits the consumption, sharing and/or selling, use and/or possession of
illegal drugs (including prescription drugs for which the employee does not have a prescription),
counterfeit and designer drugs, the misuse of over-the-counter drugs, or alcoholic beverages in the
workplace, or when the effects of such drugs and/or alcohol use may impair an employee's job
performance,

Information about any drug and alcohol counseling and/or rehabilitation programs shall be made
available to employees. Confidentiality shall be ensured as required by state and federal law. Data-will
also-tnelude Employees will also be made aware of the range of penalties or consequences, up to and
including, i i ; : i ing termination of employment
tor that will may be imposed, in accordance with relevant law and any

applicable collective bargaining agreement for violations of this policy. en—empleyees—who—have
L T

The Superintendent/designee shall periodically review the drug and alcohol abuse prevention
program to determine its effectiveness and support appropriate modifications, as needed.

Safe and Drug-Free Schools and Communities Act, 20 USC § 7101, e/ seq. as amended by the Every Student
Succeeds Act of 2015 (ESSA)

Civil Service Law § 75

Education Law §§ 913, 1711(2)(e), 2508(5) and 3020-a

NOTE:  Refer also to Policies #3410 -- Code of Conduct on School Property
#6560 -- Employee Assistance Program

#7320 -- Alcohol. Tobacco, Drugs and Other Substances (Students)

District Code of Conduct on School Property

Adopted: 1992
Revised: 11/12/03;
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Personnel

SUBJECT: FINGERPRINTING CLEARANCE OF NEW HIRES

Unless otherwise authorized, the District will not employ or utilize a prospective school employee
uniess the prospective school employee has been granted "full" clearance for employment by the State
Education Department (SED). The District will require a prospective school employee who is not in the
SED criminal history file database to undergo a fingerprint supported criminal history record
background check. "Criminal history record" means a record of all criminal convictions and any pending
criminal charges maintained on an individual by the Division of Criminal Justice Services (DCJS) and
the Federal Bureau of Investigation ¢EBH. The District will obtain the applicant's consent to the criminal

M anoooraan oy /] a 2 -

Wi

appheaton;eeand-aigia Rreerprnt-nages—he ; H5e-the-o S-as-cireeted-by-SED- The
District will still request clearance for employment, view information regarding an applicant's status,
and enter hire or termination dates through SED's Web-based application known as TEACH.

Safety of Students

H s

The District will dexvelep-internal-buildins-and gram-proceduresto-help make all reasonable
attempts 1o ensure the safety of students who have contact with an employee holding conditional
appointment or emergency conditional appointment. ; This will include
the safety of students in the classroom, studests attending off-campus activities uhder the supervision
of the District, and students participating in extracurricular and/or co-curricular activities (including

sperts-and athletic activities).

Other safety precedures-te-be-addressed-include but-are-netlimited-to considerations will include
supervision of the employee holding conditional appointment or emergency conditional appointment as
determined appropriate by the applicable building or program administrator. iodicsiial

- - - = 3 " ]

Correction Law Article 23-A

Education Law §§ 305(30), 305(33), 1604, 1709, 1804, 1950, 2503, 2554, 2590-h, 2854, 3004-b, 3004-c
and 3035

Executive Law § 296(16)

Social Services Law Article 5, Title 9-B

8 NYCRR § 80-1.11 and Part 87

Adopted: 9/11/01
Revised: 1/9/07; 10/16/12; 12/12/17;
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA)

| The District allows eligible employees to take unpaid FMLA leave for up to 12 work weeks in a
12-month period as determined by the District. Employees are eligible if they have been employed by
the District for at least 12 months and for at least 1,250 hours of service during the previous 12-month
period.

The District uses a "rolling" 12-month period measured backward from the date of any FMLA
leave usage as—its—method—for to ealeulating calculate the FMLA leave. i
ted- In certain cases, FMLA leave may be taken on an
intermittent or reduced schedule basis rather than all at once. The entitlement to leave for the birth or
placement of a child will expire at the end of the 12-month period beginning on the date of the birth or
placement.

Qualified Eligible employees may be granted leave for one or more of the following reasons:
a)  The birth of a child and care for the child;

b}  Adoption of a child and care for the child;

¢)  The placement with the employee of a child in foster care;

d) To care for a spouse, child or parent who has a "serious health condition" as defined by the
FMLA;

e)  To care for an adult child who is alse incapable of self-care due to a disability (regardless of

date of the onset of disability) and has a “serious health condition;"as-defined-by-the EMEA:
andfor

f)  The employee's A serious health condition"of the-employee;-as-defined by-the EMEA—that

prevents the employee from performing his or her job.

(Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

A *“serious health condition” is defined as an illness, injury, impairment or physical or mental
condition that involves inpatient care or continuing treatment by a health care provider that renders the
employee incapacitated for more than three consecutive calendar days. A "serious health condition" is
also defined as any period of incapacity related to pregnancy or for prenatal care. Furthermere-the-first

b5t i An employee claiming a “serious health condition® under FMLA must
first visit a health care provider occur within seven days of the aforementioned incapacity; with the
second required visit must eceurring occur within 30 days of the incapacitating event. In-erderfor An
employee to-elaim claiming the need for continuous treatment under FMLA for a chronic serious health
condition;the-eondition visit a healthcare provider at least twice per year, and the condition must reguire
i = ider; continue over an extended period of time.;
and- The condition may cause episodic rather than a continuing period of incapacity. A "serious health
condition"” is also defined as any period of incapacity.

Military Family Leave Entitlements

Military Caregiver Leave

An eligible employee who is the spouse, son, daughter, parent, or next of kin {defined-as-the-nearest

. I of covered servicemember with a serious injury or illness may take up to

26 weeks of leave in during a single 12-month period to care for-a—mili = is: the
servicemember.

(Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

2Qualifying Exigency” [eave/Cal-to-Aetive-Duty

An "ellglble" employee make take quallfymg exq,ency leave when hlS or her is-entitled-te-EMEA
eave -4 e-the-spouse, son, daughter,
or parent who isa member of the-emp!eyee—is-seswn-g—m-eﬂher—the Armed Forces, National Guard, or
the Reserves and is on covered active duty :

d&ﬁﬂg—ﬂ%ﬂﬁ%ﬂ&%ﬂ&l—@m&%&a&y&aﬂeﬂ-feﬁbj%he-pfeﬂeﬁt
of-the-United-States-erCongress; or has been notified of an impending call or order to active covered
duty. statusin-supperi-efaeontingency-operation-

{Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

Concurrent (Substitute) Leave

Employees must use paid leave concurrently with periods of FMLA leave.

Special Provisions for Distriet Instructional Employeces

An instructional employees an-employee-whese principal function is to teach and instruct students
in a class, a small group, or an individual setting
5 . Teaching assistants and aides who do not have instruction as the prmcnpal
function of their job are not considered an "instructional employee."

{Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

Intermittent Leave Taken by Instructional Employees

FMLA leave that is taken at the end of the school year and resumes at the beginning of the next
school year is netregarded-as-intermittent-loave-or-leaveon-a-redueed edule-butrather continuous
leave. The period i interim-{-e during summer vacation) is not counted against an

employee's FMLA leave entitlement; the employee must will continue to receive any benefits that are
customarily given over the summer break.

Hera: If the an instructional employee
reqtesting requests intermittent leave or leave on a reduced schedule, and will be on that leave for more
than 20% of the number of working days during the that period, forwhich-the Jleave-would-extend-the

the empleyer District may:

a)  Require the employee to take leave for a period or periods of a particular duration, not greater
than the duration of the planned treatment; or

b) Transfer the employee temporarily to an available alternative position for which the

employee is qualified, which has equivalent pay and benefits, and which better
accommodates recurring periods of leave than dees the employee's regular position.

Leave Taken by Instructional Employees Near the End of the {nstructional Year

relation-te-the-end-of the-term: If the instructional employee is-taking begins leave more than five weeks
prior to the end of the term, the District may require that the employee take to continue taking the leave
until the end of the term if the leave lasts more than three weeks and the employee was-scheduled—to
returr-priorte would return during the three weeks before the end of the term.

If the instructional employee is-taking begins leave less than five weeks prior to the end of the
term for any efthe previous FMLA-related reasons except qualifying exigency, the District may require
that the employee remain out for the rest of the term if the leave lasts more than two weeks and the
employee would return to work during that two-week period at the end of the instructional term.

If the instructional employee begins taking leave during the three weeks prior to the end of the
term for any FMLA-related reason except qualifying exigency, the District may require that the
employee continue leave until the end of the term if the leave is-seheduled will to last more than five
working days.

{Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

Any additional time that is required by the District due-to-the-timing-o£the-end-of the-school-year,
will not be charged against the employee as FMLA leave. beeause-itwas-the-Distriet-who-requested-that
theleave-extend-untibthe-end-efthe-term:

Benefits and Restoration

An employee is entitled to have group health insurance and benefits maintained while on leave. If
an employee was paying all or part of the premium payments before leave, the employee will continue
to pay his or her share during the leave period.

In most instances, an employee has a right to return to the same or an equivalent position following
a leave. The Superintendent or designee may reassign an employee in accordance with any applicable
collective bargaining agreement to a different grade level, building, or assignment consistent with the
employee's certification and tenure area.

Employec Notice and Medical Certification

When leave is foreseeable, the employee must give at least 30 days’ advance notice of when and
how much leave he or she needs. When leave is not foreseeable, the employee must provide notice as
soon as practicable.

The District may require an employee to submit certification from a healthcare provider to
substantiate a leave request. If the certification is incomplete or insufficient, the District will identify in
writing what information the employee must provide to correct the deficiency within seven days. If the
employee fails to timely provide the requested information, the District may deny his or her FMLA
leave request.

The District may also request a second opinion regarding the employee's medical status from a
healthcare provider of its choice at its expense, and a third opinion from a provider agreed upon by the
District and the employee, to be paid for by the District.

FMLA Notice

The District will display a general notice to employees about FMLA leave rights, that will include
how to file a complaint, in each school building. The District will also provide a written general notice
about the FMLA in the employee handbook to each new employee upon hire. The District has five days
to supply this notice from the date of hire.

(Continued)
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SUBJECT: FAMILY AND MEDICAL LEAVE ACT (FMLA) (Cont'd.)

Family and Medical Leave Act of 1993 (as amended), Public Law 103-3

National Defense Authorization Act of 2008, Public Law 110-181

10 USC §101(a) (13)

29 USC §§1630.1 and 2611-2654

29 CFR Part 825 and Part 1630

42 USC §12102

Health Insurance Portability and Accountability Act of 1996 (HIPAA), Public Law 104-191
45 CFR Parts 160 and 164

Adopted: 6/24/97
Revised: 7/1/08; 4/7/09; 2/12/13; 12/12/17;
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Personnel

SUBJECT: CERTIFICATION AND QUALIFICATIONS

The following provisions will govern certification and qualifications of District personnel:

a)

b)

c)

Each employee whose employment requires certification or other licensure must inform the
Superintendent immediately of any change in his or her certification or licensure status. The
changes may include the granting, revocation, upgrading, expiration, conversion, and/or
extension of documents as to their periods of validity or their titles.

Online verification of an employment applicant's certification status will be used in lieu of
printed certificates for current and potential employees. The District will also check the
TEACH database to ensure that any permanent or professional certificates for new hires
remain valid.

It is the responsibility of the employee to ensure that he or she maintains the appropriate
certification and/or licensure required for his or her assignment.

Parent Notification

At the beginning of each school year, the District will notify parents that they may request
information about the professional qualifications of their student's classroom teachers. The District will
provide in a timely manner upon request the following information to parents:

a)

b)

<)

d)

Whether the student's teacher has met New York State qualification and licensing criteria for
the grade levels and subject areas in which the teacher provides instruction;

Whether the student's teacher is teaching under emergency or other provisional status
through which the New York State qualification or licensing criteria have been waived;

Whether the student's teacher is teaching in the field of discipline of certification of the
teacher; and

Whether the student is provided services by any instructional aides or similar
paraprofessionals and, if so, their qualifications.

In addition, the District will provide to parents timely notice that their student has been assigned
or has been taught for four or more consecutive weeks by a teacher who does not meet applicable New
York State certification or licensure requirements at the grade level and subject area in which the teacher
has been assigned.

20USC § 6312
34 CFR § 200.6]
8 NYCRR § 80-6.7

Adopted: 1992
Revised: 1/9/07; 10/28/08; 4/9/13; 12/12/17;
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SUBJECT: REGISTRATION AND PROFESSIONAL DEVELOPMENT
Registration

All employees who are certificate holders must register with the State Education Department
(SED) every five years through the TEACH system. An employee is a certificate holder if he or she
holds a permanent or professional certificate in the classroom teaching service, a permanent or
professional certificate in the educational leadership service (i.e., school building leader, school district
leader, or school district business leader), or a Level 11l Teaching Assistant certificate. Only registered
employees may teach or supervise in the District.

Employees who were certificate holders prior to July 1, 2016 had to apply for initial registration
during the 2016-2017 school year and each subsequent five-year period thereafter.

Any individual who is issued a new certificate is automatically registered with SED. These
certificate holders must renew their registration every five years during their birth month.

Any certificate holder who fails to register by the beginning of the appropriate registration period
may be subject to late filing penalties.

Certificate holders must notify SED of any change of name or mailing address within 30 days of
such change through the TEACH system. Any certificate holder who willfully fails to inform SED of
changes to his or her name and/or address within 180 days of such change may be subject to moral
character review.

Continuing Teacher and Leader Education (CTLE) Credit Hours

All continuing teacher and leader education certificate holders (CTLE certificate holders) must
successfully complete a minimum of 100 hours of acceptable CTLE hours during each five-year
registration period to maintain a valid certificate. An employee is a CLTE certificate holder if he or she
holds a professional certificate in the classroom teaching service, a professional certificate in educational
leadership service, or a Level 11l Teaching Assistant certificate. This requirement may be completed at
any time over the course of a five-year period. Credit hours cannot carry over to subsequent registration
periods.

SED sets high standards for courses, programs, and activities that qualify for CTLE credit, and it
must approve all CTLE sponsors. Generally, acceptable CTLE will be in the content area of any
certificate title held by an individual or in pedagogy. Further, the CTLE will be aligned with professional
development standards created by the New York Professional Standards and Practices Board for
Teaching.

{Continued)
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SUBJECT: REGISTRATION AND PROFESSIONAL DEVELOPMENT (Cont'd.)

The District will describe opportunities for teachers and administrators to engage in CTLE in its
Professional Development Plan. The District will annually certify, in a form and on a time table
prescribed by the Commissioner of Education, that the requirements to have a professional development
plan for the succeeding school year have been met and that it has complied with the professional
development plan for the current school year. The District will provide CTLE opportunities that are
designed to improve the teacher or leader's pedagogical and/or leadership skills and are targeted at
improving student performance, among other things. A peer-review teacher or principal acting as an
independent trained evaluator who conducts a classroom observation as part of a teacher evaluation
under relevant sections of the Education Law may apply the observation time to fulfilling CTLE
requirements. Time spent mentoring may also be counted toward required CTLE credit hours.

Language Acquisition CTLE and Exemption

Employees holding an English to speakers of other languages (all grades) certificate or a bilingual
extension are required to complete a minimum of 50 percent of the required CTLE hours in language
acquisition aligned with the core content area of instruction taught, including a focus on best practices
for co-teaching strategies, and integrating language and content instruction for English Language
Learner (ELL) students. All other certificate holders must complete a minimum of 15 percent of the
required hours dedicated to language acquisition addressing the needs of ELLs, including a focus on
best practices for co-teaching strategies and integrating language and content instruction for ELLs. A
minimum of 15 percent of the required CTLE hours for employees holding a Level III Teaching
Assistant certificate will be dedicated to language acquisition addressing the needs of ELLs and
integrating language and content instruction for ELLs.

Employees holding school district business leader certificates are exempt from the language
acquisition CTLE requirements for each year that they are employed in the District. Instead, they must
complete a minimum of 15 percent of the required CTLE hours dedicated to the needs of ELLs and
federal, state, and local mandates for ELLs.

Employees may be eligible for a waiver of language acquisition CTLE requirements. Each school
year when there are fewer than 30 ELL students enrolled in the District or ELLs make up less than 5%
of the total student population, the District may obtain an exemption. If the District obtains this
exemption, employees would be exempt from the language acquisition CTLE requirement for each year
that they are employed in the District.

CTLE Adjustments
The Commissioner may adjust an employee's number of CTLE hours and/or time to complete

them due to poor health, as certified by a health-care provider; extended active duty in the Armed Forces;
or other acceptable good cause.

(Continued)
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SUBJECT: REGISTRATION AND PROFESSIONAL DEVELOPMENT (Cont'd.)

Any employee holding a certificate in the classroom teaching service who obtains certification
from the National Board for Professional Teaching Standards will be considered CTLE-compliant for
the registration period in which he or she obtains this certification. The employee must still meet any
language acquisition requirements, however,

Recordkeeping and Reporting Requirements

Employees must maintain a record of completed CTLE hours for at least three years from the end
of the applicable registration period. The record must include the title of the program, the total number
of hours completed, the number of hours completed in language acquisition addressing the need of
ELLs, the sponsor's name, any identifying number, attendance verification, and the date and location of
the program.

The District will maintain a record of any professional development it conducts or provides for at
least seven years from the date of completion. The District will submit to SED, in a form and timetable
prescribed by SED, information concerning the completion of professional development for regularly
employed certificate holders.

Education Law §§ 3006, 3006-a, 3012-d
8 NYCRR Subpart 80-6
8 NYCRR §§ 100.2(dd) and 154-2.3(k)

NOTE:  Refer also to Policy #6160 -- Professional Growth/Staff Development

Adopted: 11/27/07
Revised: 12/12/17;
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SUBJECT: DEFENSE AND INDEMNIFICATION OF BOARD MEMBERS AND
EMPLOYEES

Liability Protection Pursuant to Education Law

The Board efEdueatien recognizes its statutory obligation to indemnify Seheel District employees
(and in certain circumstances, Board of Education members and volunteers) pursuantte-in accordance

with the provisions efSections3023,3028-and-381+ of the Education Law. For the purposes of this
policy, the term "employee" shall will be as defined in the applicable statute(s).

The District shall will not be subject to the duty to defend unless the employee, within the time
prescribed by statute, delivers appropriate notice of the claim to the Board efEducation.

a}—7For purposes of Education Law Section 3811, the employee must give written notice to the
Board within five days after service of process upon him/ or her—Fhe-statute-mandates-enly

E] ’ = o

Hor g ducation-Law-Sections3023-and E-SME =g
original or a copy of the relevant legal documents to the Board within ten days after service
of process upon him¢/ or her.

The District will provide legal defense and/or indemnification for all damages, costs, and
reasonable expenses incurred in the defense of an action or proceeding if authorized pursuant to statute
and provided that the alleged action or omission which occurred or allegedly occurred is covered by the
appropriate statute(s). Furthermore, the District will not be required to provide indemnification
protection and/or legal defense unless the employee was, at the time of the alleged incident, acting in
the discharge of his‘her duties within the scope of his/her employment or authorized volunteer duties
and/or under the direction of the Board ef-Edueation.

Public Officers Law Section 18

The Board of Education hereby also confers the benefits of Section 18 of the New York State
Public Officers Law upon the "employees” of the District, as defined in Section 18 of the Public Officers
Law; and the District assumes the liability for the costs incurred in accordance with the provisions of
Section 18. The benefits accorded to District employees under Section 18 of the Public Officers Law
shall supplement and be available in addition to defense or indemnification protection conferred by other
enactments or provisions of law.

The term "employees" shall include members of the Board of Education; the Superintendent;
District officers; District employees; volunteers expressly authorized to participate in a District
sponsored volunteer program; or any other person holding a position by election, appointment or
employment in the service of the District, whether or not compensated. The term "employee” shall also
include a former employee, histher their estate or judicially appointed representative.

(Continued)
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SUBJECT: DEFENSE AND INDEMNIFICATION OF BOARD MEMBERS AND
EMPLOYEES (Cont'd.)
Rursuant-to-the-previsions-of-Section18-6 aPuabklieC g avw—and-uper-compliance-bithe
employee—with-the-requirements—of-thisstatute; The District shalt will provide for the defense of the

employee in any civil action or proceeding, state or federal, arising out of any alleged act or omission
which occurred or allegedly occurred while the employee was acting within the scope of his/her public
employment or duties. Furthermore, the District shall indemnify and save harmless its employees in the
amount of any judgment obtained against such employees in a state or federal court, or in the amount of
any settlement of a claim, provided that the act or omission from which such judgment or claim arose
occurred while the employee was acting within the scope of his/her public employment or duties.
However, in the case of a settlement, the duty to indemnify and save harmless shall be conditioned upon
the approval of the amount of the settlement by the Board ef-Edueation.

The duty to defend and/or indemnify and save harmless;-in-aeccordance—with-Section-18-of-the
Publie-Officers-Lawsshall will be conditioned upon the delivery by the employee to the School District
attorney or to the Superintendent a written request to provide for his’her defense, together with the
original or a copy of any summons, complaint, process, notice, demand or pleading within ten days after
he/she is served with such document. Pursuant to Section 18, the full cooperation of the employee in the
defense of such action or proceeding and in the defense of any action or proceeding against the District
based upon the same act or omission, and in the prosecution of any appeal, shall also be required as a
condition for the District's duty to defend and/or indemnify and save harmless to exist.

Exceptions to Liability Coverage

Indemnification coverage and/or provision of legal defense by the District will not apply unless
the actionable claim is of the type covered by the statute(s) and/or is not otherwise exempt from coverage
pursuant to law. Additionally, indemnification coverage and/or the duty to provide a defense shall not
arise where such action or proceeding is brought by or on behalf of the School District.

Paul D. Coverdell Teacher Protection Act of 2001, as reauthorized by the Every Student Succeeds Act (ESSA)
of 2015 (ESSA), 20 USC § 6731 et seq.

Education Law §§ 1604(25), 1604(31-b), 1709(26), 1709(34-b), 2560, 3023, 3028, and 3811

General Municipal Law §§ 6-n and 52

Public Officers Law § 18

Adopted: 3/24/98
Revised:
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SUBJECT: LEAVES OF ABSENCE

In general, leaves of absence will be administered by the Superintendent. The Board reserves the

right to grant leaves of absence for purposes or under conditions not contemplated or considered in the
policy statement. Where a leave of absence is falsely requested or improperly used, the Board may
undertake appropriate disciplinary action. The purpose or conditions of a leave of absence may not be
altered except by permission of the Superintendent, as expressed in writing.

Leaves of absence. contractual, et al

a)

b)

Employees who are members of a negotiating unit:

Authorization is granted to approve requests for leaves of absence submitted in accordance with
provisions of contracts in effect between the District and each bargaining unit.

Employees who are not members of a negotiating unit:

Authorization is granted to approve requests for leaves of absence submitted by sueh these
employees where the requests are consistent with provisions of contracts in effect between the
District and the bargaining unit most compatible with the employment status of the employee.

Employees who are under contract to the District:

Authorization is granted to implement provisions for leaves of absence contained in each contract.

Leaves of absence. unpaid, not covered above

a)

b)

Subject to limitations enumerated in this policy statement, authorization is granted for the
following unpaid leaves of absence,

1. For a period of time not to exceed one school year for approved graduate study, sueh this
leave to include any required internship experience.

!\J

At the expiration of a paid sick leave of absence, this leave may be extended for a period of
time not longer than the end of the school year after the school year in which the paid leave
of absence began.

Unpaid leaves of absence will-ret cannot be used to extend vacation periods, to take vacations, to
engage in other occupations, or to provide additional personal leaves, except that the
Superintendent will have discretion, where circumstances warrant, to approve leaves of absence
for those purposes.

Unpaid leaves of absence will not be granted unless the services of a substitute employee,
satisfactory in the discretion of the Superintendent, can be secured.

(Continued)
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SUBJECT: LEAVES OF ABSENCE (Cont'd.)

d)

Except where it interferes with an employee's legal or contractual rights, the timing of unpaid
leaves of absence will be granted at the convenience of the District.

Other leaves of absence

a)

b)

Emergency Service Volunteer Leave

Upon presentation of a written request from the American Red Cross and with the approval of the
Superintendent, employees certified by the American Red Cross as disaster volunteers will be
granted leave from work with pay for up to 20 days in any calendar year to participate in
specialized disaster relief operations. This leave will be provided without loss of seniority,
compensation, sick leave, vacation leave or other overtime compensation to which the volunteer
is otherwise entitled.

Screenings for Breast-Cancerand-Prostate Cancer

Employees will be granted up to four hours of
screening for breast cancer.;-employees-will-be-g

' :5)- This leave will be excused leave and will not be charged
any other leave to which the employee is entitled.

paid leave on an annual basis to undertake a
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against
Blood Donation

The District must either, at its option:

1. Grant three hours of unpaid leave of absence in any 12-month period to an employee who

seeks to donate blood off-premises.

H
be-patd-leave-The leave may
ent or designee; or

not exceed three hours unless agreed to by the Superintend

o et

2. Allow its employees without use of accumulated leave time to donate blood during work
hours at least two times per year at a convenient time and place set by the Superintendent or
designee, including allowing an employee to participate in a blood drive at the District.

Leave taken by employees at a District-designated donation alternative (such as a District-
sponsored blood drive at the workplace) must be paid leave that is provided without requiring
the employee to use accumulated vacation, personal, sick, or other leave time.

The District will not retaliate against an employee for requesting or obtaining a leave of
absence under this section. Additional leaves for the purpose of blood donation under any
other provision of law will not be prevented.

(Continued)
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SUBJECT: LEAVES OF ABSENCE (Cont'd.)

d)

Bone Marrow Donation

Employees seeking to undergo a medical procedure to donate bone marrow will be granted leaves
to do so, the combined length of the leaves to be determined by the physician, but may not exceed
24 work hours unless agreed to by the Superintendent or designee. The District will require
verification for the purpose and length of each leave requested by the employee for this purpose.

Nursing Mothers

The District will provide reasonable unpaid break time or permit the use of paid break time or
meal time each day to allow an employee to express breast milk for her nursing child for up to
three years following child birth. The District will make reasonable efforts to provide a room or
other location in close proximity to the work area where the nursing mother can express milk in
privacy. The District will not discriminate against an employee who chooses to express breast milk
in the workplace.

Reasonable unpaid break time is generally no less than 20 minutes and no more than 30 minutes
dependent upon the proximity of the designated location for expressing breast milk. In most
situations, the District is required to provide unpaid break time at least once every three hours if
requested by the employee. At the employee's option, the District will allow the employee to work
before or after her normal shift to make up the amount of time used during the unpaid break time(s)
so long as sueh the additional time requested falls within the District's normal work hours.

The District will provide written notice to employees who are returning to work following the birth
of a child of their right to take unpaid leave for the purpose of expressing breast milk. This notice
may either be provided individually to affected employees or to all employees generally through
publication of the notice in the employee handbook or posting of the notice in a central location.

Any employee wishing to avail herself of this benefit is required to give the District advance notice,
preferably prior to her return to work, to allow the District an opportunity to establish a location
and schedule leave time to accommodate employees as needed.

Victims of Domestic Abuse
Employers are required to provide employees with an unpaid leave to appear as a witness, consult
with the District attorney, or exercise the employee's statutory rights as the victim of, or witness

to a crime of domestic violence. A victim of domestic violence may need one or more of these
types of leave.

(Continued)
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SUBJECT: LEAVES OF ABSENCE (Cont'd.)

To use this leave, the employee must provide notice of the need for leave at any time prior to the
actual day of leave. Employers are permitted to ask the employee who sought the attendance or
testimony of the employee to provide verification of the employee's service. Employees will not
be penalized or discharged for absences by reason of a required appearance as a witness in a
criminal proceeding, or consultation with the District attorney, or exercising his or her rights as
provided under the law.

g) Military Leave
The District will comply with state and federal laws regarding military leave and re-employment.
h)  Jury Duty

As provided by law, any employee who is summoned to serve as a juror and who notifies the
District to that effect prior to his or her term of service will not, on account of absence by reason
of jury service, be subject to discharge or penalty. The District will ensure that all absences for
this purpose are granted in accordance with law and the terms of any applicable collective
bargaining agreement.

Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA), 38 USC §§ 4301-4333
Civil Service Law §§ 71-73 and 159-b

Education Law §§ 1709(16), 3005, 3005-a and 3005-b

General Municipal Law § 92-c

Judiciary Law §§ 519 and 521

Labor Law §§ 202-a, 202-c, 202-1, 202-j and 206-c

Military Law §§ 242 and 243

Penal Law § 215.14
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