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Payroll Manager - Table Implementation

Employee Types (Shared with Human Resources)
Departments (Optional)

Buildings (Shared with Accounting Manager)

Chart of Accounts (Shared with Accounting Manager)
Deductions

Pay Frequencies

Earning Codes

Direct Deposit Banks

Tax Tables
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Proceed to Mamtenanee Area of
Payroll Manager

P Payroll Manager _5_551,, = - |I:I|£|

Eil2 Processing Maintenance Utilities Reports  CQueries  Help

Emplr!: Report

Moink

Cu;tnm Ut I tie

Pa ) Vroll

Manager

|F'ress ko run kM aintenance. i
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Employee Types—Employee
Maintenance Menu

-’f;f Employee Type Maintenance - O] x|
Eile Mavigation

% |deatel Eesetl Sdd Igeletel Ear‘u:ell E =it I
Print |

Employes Type l Calendar | Attend Oaps | Requirements | Schedule |

Emp Type |Dezcription -
ADMID ADMIMISTRATOR 10M0O Emp Type: ADKI0 D escription: ADOMIMISTRATOR 10O

ADMINISTRATOR 12M0 Bargain Unit. ADMIN [&] soMiMIsTRATORS

CLERKS
COMFIDEMTIAL EMPLOYEES Calendar: | =]

BUS DRIWERS
FOOD SERYICE WORKER I¥ |nztuctional Contract Daps:  200.00
MAINTEMANCE WORKERS [T Substitutes Hrz/Day.  7.50
MURSES
SPRIMG COACH

¥ Generate Contract Maonths/Contrack 100
SUE BUS DRIVERS [¥ | Generate Supplemental Checks: 21

SUE TEACHER-CERTIFIED Biw'k ChksdDays: | Checks
SUE TEACHER-UMCERTIFIED

|F'ress to Lookup B argain Unitz.
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Hints for Employee Type Creation

Remember the following ways an Employee Type is
used as you create new ones:

1. As ameans for turning Contractual and
Supplemental pay period amounts on and off

2. To differentiate appointments and their respective
earnings

3. To differentiate Bargaining Units and tie salary
schedules for these units from Negotiations Manager
to employees within the employee type

4. As a means of enforcing attendance rules upon
Fiscal Year rollover

The # of days, # of Hrs/Day, # of Months/Contr, and # of
Checks fields are based on default full-time workdays for

this group
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Add Employee Type

Enter code for an H; Employee Type Maintenance o - 10| x|
employee type (Up to 5 File  Navigation
characters)
Enter the Bargaining :
Unit the empl oyees i % Save | Eesell fodd |Qelele| Eancell Exit |
this type belong to
ggli;)llennll; gﬁﬁig;ﬂg Unit Employee Type l Calendar | Aitend Days | Requirements | Schedule
Resources)
Are these employees Emp Type |Descrption o
Instructional? (Y)es or | [HI0BRE 0 Al RO Emp Type: [TCH21  Desciplion: [TEACHER 21 PAYS
(N)o ADMINISTRATOR 12M0 nnc[l0 -
B Urit: |TU (23| Teachers' Union
Do these employees CLERKS g —I
substitute? (Y)es or CONFIDENTIAL EMPLOYEES Cakrda| [

(N)o. This will put

BUS DRIVERS

employees of this type .

in tIl)le )Sfllb pick list)i,'l(:r FOOD SERVICE wWORKER ¥ Instructional Sl ays:l Z00. 00
attendance MAINTENANCE WORKERS ¥ Substitutes His/Day[ 7.00
Check off Generate NURSES [~ Generate Contract WManths/Contract |10 0
Contract and/or SPRING COACH " Gensrate Supplementa im
Generate Supplemental SLUB BUS DRIVERS Bnerale supplemenia Checks:

if these types of 5UUB TEACHER-CERTIFIED Bk Chiks/Days: [Checks |
earnings should be S1JB TEACHER-UNCERTIFIED :
included in the current

payroll period for this
employee type

|F'ress to Bun Report,
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Add Employee Type (Continued)

#; Employee Type Maintenance - |I:||i|

File Mavigation

Enter a default # of

days/year for this
employee type % Save | Reset | fdd | Qeletel Eancell Exit |
Enter a default # of Print
hours/day Employee Type l Calendar | Aftend Dayz | Requiremnents | Schedule
Enter a default # of
months/year Emp Type |Descriptian
Enter a default # Of A0MI0  |ADMINISTRATOR 10mMO EITIFI T_','FIEZ ITEH21 DESEIIptIDnZ ITE-":"-EHEH 21 PaYS
checks/year ADMINISTRATOR 12M0 Bargain Unit ITU QI Teachers' Union
CLERKS
Calculate biweekly CONFIDENTIAL EMPLOYEES Calendr | [
gross based on # of BUS DRIVERS
i FOOD SERVICE wWORKER ¥ Instructional Contract Days: | 200.00
(C) or by (D)aily
ggFTIiESED.&EH [™ Generate Contract Morthe/Contrack [L0. 0
SUR BUS DRIVERS [™ Generate Supplemental Checks |21
5B TEACHER-CERTIFIED Biwk Chks/D ays: IEhecks *I
5B TEACHER-UMCERTIFIED - '

|F'ress to Run Report.
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Employee Type Maintenance —
Attendance Days (Default Settings)

H; Employee Type Maintenance -10] x|
File  Mavigation

Enter the annual
amount of time received

when rolling to a new Rieset | Cancel| Exit |
fiscal year

f;t()elfllt:l(e) fntl::::;ntlllll:tl may Employee Type | Calendar l Attend Daps l Requiremnents | Schedule |

be carried into the new

fiscal year Emp Type: TCH21 TEACHER-21 PAYS EEOC Repart Line: |W vl
Enter any default

accrual rates used to Type — Annual Amt _Magimum Amt _Accrue Rate Set-Up Criteria

accrue time using the _ ’T’Ieasurementl.lnit {+ Days © Hours
Attendance Accrual Sick 15.000 Z00. 000 0.000

utility Personal 3. 00a 3-000 0-oon Convert to Sick

Enter the type of units Vacaion 0.000 0.00o 0.0od ¥ Personal | 3.000

(days or Hours) used to Comp 0.000 0.000 0.000 I~ Camp 0. 000
record attendance for

this group

Enter how much
Personal and/or Comp
time (if any) should be
converted to sick
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Sample List of Employee Types

m Report Viewer

Le] <[ v [ o] =D Q| & py] o

=1 S

EMPLOYEE TYPES

Code Description

ADM1O ADMIMNISTERATOR 10MO
ADM1Z ADMIMNISTERATOR 12ZMO
CLERE CLEBES

CONF COMFIDENTIAL EMPLOYEES
DEIVE EBUS DRIVERS

F= FOOI» SERVICE WOREER
MATNT MAINTEMNAMCE TWOREERS
NURSE MNURSES

SCOCH SPRING COACH

SUEDER SUE EBUS DRIVERS

SUBTC SUE TEACHER-CERTIFIED
SUBTU SUE TEACHER-UNCERTIFIEI
TAZ1l TEACHER AIDES-Z1 PATS
TihzZe TEACHER AIDES-Z& PATE
TCHZ1 TEACHER-Z1 PATYTSE

TCHZ& TEACHER-Z& PATS

Beport Completead £E:-41 PM
[m]

0z 05,01 ** DEMO SCHOOLS **

o A A A A E At A T A A At A A A A T At A A e e

EBargain Thit
MNone Assigned
MNone Assigned
CSEA

MNone Assigmed
MNone Assigmed
CESEA

CESEA

Teacher=s' UTnion
MNone Assigned
MNone Assigned
MNone Assigmed
MNone Assigmed
Teachers' Thnion
Teachers' Tnion
Teachers' Tnion

Teacher=s' UTnion

2.0

W W WD 0D 0 W W W W
Lo I e e e e O Y R e s Y e o o i

Lo I s T T Y i B, [
Lom I s

PAE

1

|F'ress to Wiews First Page.
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Departments—Code Maintenance
Menu (Optional)

P Payroll Maintenance Menu

Depts Buildings | Accounts I Ded Codes | FPayp Freqs | Earn Codes

Dept Code|Department Mame | =
LM A MHone aszzigned

MATH  [MATH Code: MATH
SP&N  SPANISH DEPARTMENT Name: MATH

SORT STARTIMG

{* Code ||

= Mame

Hest | Erew | Eirzt | Last % Hezet add | Delete | Cancel Exit |
Frint |

|E nter Starting alue for Department Browszer.
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Add Departments

P Payroll Maintenance Menu

Enter a
Department code

Depts Buildingz | Accounts | Ded Codes | Fay Freqs | Eamn D:u:lesl
(Up to 5 - - | | -

Dept Code|Department Name | =

CharaCters) Midy  Mone Assigned
Enter the MATH __MATH Code: [SFAN
Department Mame: |SPANISH DEPARTMENT
Name

SORT STARTIMG
i+ Code

! HEme

Mest | Erew | Eirst | Last % Save | Reset | Add | Delete | Cancel Egitl
Frint |

|E nter the Department D ezcrption,
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Buildings—Code Maintenance Menu
(Shared with Accounting)

P Payroll Maintenance Menu

| Buildings Accounts I Ded Codes | FPayp Freqs | Earn Codes

[ ame |Cantact | = DM
Mone Assigned Code:

ADMIN  [ADMIMISTRATIVE CENTH | Marne: ADMIMISTRATIVE CENTER

ELEMEMTARY SCHOOL JOHM DOE Address: DEMO CEMTRAL SCHOOLS
HIGH SCHOOL JOHM DOE BO0 BROADWAY

tAll CHECKS City 5t Zip: SCHOOLWILLE, WY 15555
MIDDLE SCHOOL
TRANSPORTATION Contact:

SORT STARTIMG

i+ Code ||—

= Mame

Hest | Erew | Eirzt | Last % Hezet add | Delete | Cancel Exit |
Frint |

|E niter Starting W alue for Building Browser.
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Enter Code for
Building (Up to 5
Characters)
Enter Building
Name

Enter Address
(Required for
Computer
Generated
Purchasing

Enter a default
contact person or
leave blank if there
is not a particular
contact person for
purchasing
(Optional)
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Add Building

P Payroll Maintenance Menu

Depts | Buildingz

_ Becolnts | Ded Codes | Pay Frenz | Eam Codes |

Code  [Mame

|Contact

| .

Midx Mone dssigned

ADMIN  ADMINISTRATIVE CENT
EL ELEMENTARY SCHOOL
HS  |HIGH SCHOOL

MAL  MAIL CHECKS

M5 MIDDLE SCHOOL
TRENS  TRANSPORTATION

JOHM DOE

JOHM DOE

Code: HS

Name: JHIGH SCHOOL

Addiess: |DEMO CENTRAL SCHOOLS

[14 DEMO STREET

ity 5t Zip: JALBANY, NY 12205

Cantact, JJOHN DOE

SORT

{+ [ade
" Heme

STARTI

NG

Mewt | Erew | Eirat

st

=

Beset | Add | Delete | Cancel

Ext |

|Enter the Building Mame.




Chart of Accounts - Code Maintenance
Menu (Shared with Accounting)

P Payroll Maintenance Menu

Depts Buildings Accounts Ded Codez | Pay Freqgs Earn Codes |

A1001

A1010402770000
A10104328110000
A1010473110000
&71010430770000
A71071050017 0000
A1040

A71040160770000
4104040211 0000

M arne

FROPERTY TAXES
COMFEREMCE & TRAWEL
MEMBERSHIF DUES

kISC EXPEMSES

BOCES SERWICES
SUPPLIES-BOARD OF ED
APPROP OF PLAMMED BALAMCE
MOM-IMSTR SAL-DISTR CLERE,
COMF & TRAWVEL

AP &,
AFFR A ™

SORT
f* Account

" Mame

STARTING TvPE STATUS
T Active

I— &AL
" Rev Ihactive

© Appro oo

Fund: & Q| GEMER&LFUND

Account; A1007
Mame: PROPERTY T&<ES
Tupe: I Subzidiary Revenue ;I

StatLiz: I.-'ln:ti\-'e - I

St Code: QI

Dizplayw: & 1001

Hest

Erew | Eirzt | Last

Al
=

Hezet add | Delete | Cancel

Exit |

|E nter Starting Walue for Accounts Browser,
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Add Account

P Payroll Maintenance Menu

Enter a valid Fund

Enter the Account without
punctuation and starting

with the fund indicator | HEEBL LS ‘ |

B Lt e - Funt 5 Q1] GENERAL FUND

Choose the Account Type: NOM-NSTR SALARIES APPRIA
G/L ATE20160440200  UNLISED VACATION £PPRY | | Account |ATRZ0160I0DI00
Revenue ATE20160440300  15/20'YEARS BONLS LPFRA Name: NON-MST SALARIES
Appropriation 1620160440400 UNUSED SICK LEAVE PAYMT  APPRA Tope: [Subsidiay Approp.

Glootathe® Account Status® A162IE0440600  EXTRA PaAY FOR EMERGEMCY CLLAPPR A et m

Active or Inactive A1620165440000  MOWANSTR SLBS APFRA

Enter a valid ST3 A16201ER440100  SUMMER SUBSTITUTES APPRA St Code: | Q

Consolidation Code A1620200440000  EQUIP-CENTRAL SERVICES APFRA

(Optional-Must be imported AIG2AUAON00_ PROFESSIONALSERVICES __ APPRA of |

through the Import ST3 SORT  oTaRTING  TYPE STATUS

Definitions routine first and o r r

can be auto assigned) - ATBZ0TE T .

Display — While in update or [,(: g

view mode, this system

defined field shows the way

the account number will be %

displayed for reporting ‘ ‘ ‘ . Save | Beset Lancel
purposes. Punctuation is '
added based on Fund setup

for function, object, location  [Enterthe State Consolidation Code.
and program lengths.
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Deduction Codes-Code
Maintenance Menu

P Payroll Maintenance Menu

Deptz | Buildings | Accounts I Ded Codes

Code IDescriptiDn
CRED UMW CREDIT UMIOM
ERS EMP'S RETIREMENT 5% Before
ERSAR ERS ARREARS Afrer
ERS4R414 ERS ARAEARS-414H Before
ERSBACK. ERS ADJUSTMEMT Before
ERSLM ERS LOAMN &frer
FL=-MED  |FLEx MEDICAL fefare
GaRMN-A5C GARM-ALBAMY SCU
PEF

IT au Typel =
Before

Befare
F&F'S BETIREMEMT 5%'S Befare

SORT
* Code
i Description

STARTING

e

TPE

Al

" Before Tax
" After Taw

_ Pay Freqs | Earn Codes |

Code: FL=-MED Dezcr; FLE= MEDICAL

Annuity: Mo Tope: IEefDre T aw Deduction From Gross j Flex: Tes

j Bond: Mo Bond Amount; 0.00

Flex: | Medical

Bank Acct Mo Exclude From Calz: no

= OEFALULT SETTIMNGS ===

Fay Freq: 2410 QI Ded‘fear:m ArnkAPik:

Times Taken: Z0 Ded Type: £ | Dollar Lin
we ACCOUMTIMG IMFORRATIOR ==

GAL Acct TAZ20 Q3| HEALTH INSURANCE
AP Vend 762 (O HEALTH LINK

Ezemptionz |

b andatory: Mo

Print Pos: 0

Mext | Frew | First | Last

=

Bezet &dd

E =it |

Delete | Cancel

|E nter Starting Y alue for Deduction Codes Browser,
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Hints for Deduction Creation

Remember the following when setting up deductions:

1.  Be as descriptive as possible when setting up new
deduction codes so they are easy to recognize

2. Set up deduction codes for groups, such as TSA and Flex,
with the same characters in the beginning so they are
grouped together in an alphabetical list (ie, TSA-AETN,
GAR-ACSC, FLX-HLTH)

3.  Answer (Y)es to Bank Acct in order to add an account
number for any applicable deduction (ie, garnishments) on
each individual employee’s deduction screen and have it
print on a Deduction Register for specific payroll periods.
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Add Deduction Codes

Enter a deduction code PPayruII Maintenance Menu

(Up to 8 characters)
Enter a description for
the deduction Depts | Buildingz | Acoounts | Ded Codes | Fay Fregs | Eam Endesl
Is this deduction an Cade [Descrption [TanTope| 2] | coe: FLXMED Deser: FLEX MEDICAL
Annuity? (Y)es or (N)o CRED UM CREDIT UMION Before . : _
Should this deduction ERS EMP'S RETIREMENT 5 Before Bty IE Tupe: IBefnre Tax Deduction From Grnssj Fle: IE
becaleulatetl before ERS&R  ERS ARREARS Aifter Fle:-::IMedic:aI "IEnnd: Mo Bond Amount 0,00
ERSAR414 ERS ARREARS-414H  Befare
or after taxes? ERSBACK ERS ADJLSTMENT  Before Bank Acct:m Exclude From Calc: IF Mandatnry:lw
Is this deduction part ERSLN  ERS LOAN After " DEFAULT SETTINGS *==
of a Flex plan? (Y)es FLYMED |FLEX MEDICAL Befare PayFreq [210 Q) Dedear[C =] amispet| 0.00
or (N)o GARNASL GARN-ALBANY SCU Before TimesTaken:E Ded Type: [ | Diollar Li o.on
: q PLF PLF'S RETIREMENT 55 Bef
If deduction is Flex, e s ACCOUNTING INFORMATION ==
enter type: SORT STARTING — TYFE oL Acct 1420 Q)| HEALTH INSURENCE
Dependent Care * o 5 AP Vend 762 Qf HEALTH LINK
Medical O eseition (" Before e _
C e Tey Frirt Pas: O Egemptinnsl
Reimbursement
Is this a Bond
Deduction? (Y)es or flext | Bres | Eirst | Last % Beset | Add | Delte | Cancel | Exf |
(N)o. If yes, enter face
amount

|Enter the Description of this Deduction,
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Add Deduction Codes
(Continued)

Does this deduction P Payroll Maintenance Menu
require a specific account
# for each employee?

(Y)es or (N)o. ‘ ‘ Ded Cades ‘ |

Should this deduction be Code  [Description TanType| 2| | oo FLOMED Deser: [FLE MEDICAL

excluded from payroll CRED UM CREDIT UMIOM Before

Balculdtion pay FRS EMP'S RETIREMENT 5! Before Bty W Tupe: ‘Befnre Taw Deduction Fram Grnssj Fle: ’E
s ERS4R  ERS ARREARS Blter Flex: [Medical »|Bond Mo Bond Amount 0.00

Is this a mahtatory ERSAR414 ERS ARREARS-414H  Before

deduction which should ERSBACK ERS ADJLSTMENT  Before Barkdcet o EwchideFiomCales o Mandatary: ’W

always be taken ERSLN  ERS LOAN Afer " DEFAULT SETTINGS *==

(including on second FLYMED |FLEX MEDICAL Before PayFreg |20 QU Ded¥ear|C +| AmtePet 0.00

CheCkS)? GARM-A5C GARN-ALBANY SCU Before Times Taken: E Ded TPF'E $ w | Dallar Lin: o.an

Enter default SCttngS: PLF PLF'S RETIREMEMT 55 Before s ACCOUNTING INFORMATION ==

frequency; # of.times SORT STARTING - TvPE GAL Acct [TA20 Q)| HEALTH INSURANCE

taken; deduction .year - g g AP Vend 762 g HEALTH LINK,

(C)alendar or (F)iscal; r f‘ _ .

deduction type - $ or %:; r Frint Pag: 0 Exemptions

Amount or Percentage; $

limit (0.00 for NO limit) ‘ ‘ ‘ ‘ % Cancel

Enter the related G/L
account

Enter the related Vendor

Enter the Description of thiz Deduction,
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Add Deduction Codes (Continued)
Before Tax Deductions

R T R 3 B Exemption Information X|
set to Before tax, the -

Exemptlo.n ' Code: FL=-MED  Deszcr FLEX MEDICAL

Information box will

become accessible.

This box allows the E<EMPT FROM:

user to change what

tagesithe deduction s WV EmpFIC&% | EmprMEDI [V State'w/H

exempt from Whenever .........................

necessary. When v Em|:|r FICA, v Fed'w./H | S|
o e v EmpMEDI [ FLI W City '/

deduction code, if
Annuity or Flex is
marked Yes, these
exemption boxes CF. Cancel
should default — —
accordingly.
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Pay Frequencies-Code
Maintenance Menu

P Payroll Maintenance Menu M =] E3

Depts | Buildings | Accounts | Ded Codes | Fay Fregs ‘ E arn Codes

Code |Descriptil:nn |Eheck$|T}lpe
2<10 | TWICE MOMTHLY-10 MOS 20 DEDUCTIONS Code: COAF

2512 TWICE MOMTHLY-12 MOS 24 DEDUCTIONS Description: COACHING-FALL
ALL  ALL PAYS 26 BOTH

Bw2l BIWEEKLY 21 PAYS 21 BOTH Hhzelssr &
EW26 BMEEKLY 26 PAYS 26BOTH Tppe: H
COACHING-FALL EARMINGS
CR10 CREDIT UNIOM-10 KOS 21 DEDUCTIONS
MOME MEWER TAKEM 0BOTH

RET MAMDATORY COMTRIE 26 DEDUCTIONS

SORT STARTING

* Code |

i Description

| Add ‘Qelete

E nter Starting VW alue for Pagroll Frequencies Browszer.
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Hints for Frequency Setup

Remember the following when setting up frequencies:

Ig Each frequency can be set up for either an earning, deduction, or both

2 Frequencies MUST be set to YES in the Set Payroll Parameters screen when
setting up each payroll in order for that deduction to be taken or the earning to be
generated

3. Frequencies are assigned to each Deduction on the employee’s deduction screen

and each Supplemental Appointment on the Earnings Screen

4. Deductions which are taken at certain times for one employee type may not
necessarily be taken at the same time for another, causing a need for multiple
frequencies for a particular deduction. (ex, TSA’s may be taken twice a month
for 10 months for 10 month employees and twice a month for 12 months for 12
month employees)

5. If different deductions are taken at the same time (or different supplemental
earnings are paid at the same time), try to use the same frequency for them. By
doing this, you will be cutting down on the number of frequencies that need to
be turned on for each payroll. Do NOT create separate frequencies for each
employee type and each deduction unless necessary
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Add Pay Frequency

P Payroll Maintenance Menu _|O] x|
Enter a frequency
code (Up to 4
characters) Depts | Buildingz | Azcaunts | Ded Codes | PayFregs | Eam Codes |
Enter a description
p Code |Description [Checks|Type | &

for the frequency 2410 TWICE MONTHLY-1DMOS | 20DEDUCTIONS o [C0B5
Enter the default 2412 TWICE MONTHLY-12 MO5 24 DEDUCTIONS Descipton: [COACHING-SPRING
number of checks to ALL AL PAYS 2IB0TH Checks [+

leulat B2l BIWEEKLY 21 PAYS 21 BOTH ' -
LD Ry BW26 BIWEEKLY 26 PAY3 E0TH Hite
amounts for items 04F |[COACHING-FALL | JJEARNINGS

using this frequency CA10 CREDIT UNION-10MOS 21 DEDLICTIONS

Enter whether this || 1o s moeouerin -
frequency will be

used for (E)arnings,
(D)eductions or
(B)oth

SORT STARTING
¥ Gode
| Vesariftion

Ilext | Erese || Erst | Last Save | Heset | Add | Delgte | Cancel Eﬁill

|Eh|:|ic:es: Earnings, Deductions, or Both.
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Sample List of Frequencies

Code Description Type

2X10 TWICE MONTHLY-10 MOS DEDUCTIONS
2X12 TWICE MONTHLY-12 MOS DEDUCTIONS
ALL ALL PAYS BOTH

BW221 BIWEEKLY 21 PAYS BOTH

BW26 BIWEEKLY 26 PAYS BOTH

COAF COACHING-FALL EARNINGS
CR10 CREDIT UNION-10 MOS DEDUCTIONS
NONE NEVER TAKEN BOTH

RET MANDATORY CONTRIB DEDUCTIONS
UNWY UNITED WAY DEDUCTIONS
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Sample Frequency Setup for A
Given Payroll

P Payroll Parameters _ (O] x|
Farameters I Frequencies l Employes Tupe | Print |
Freq |Description Ozcurence] Tupe E arningz|Deducts| =
TWICE MOMTHLY-10 MO5 20| Deductionz oo
&2 TWICE MOMTHLY-12 MOS 24 Deductions |MO YES
ALl ALL PAYS 26 Both TES vES
B2l BMWEEKLY 21 PAYS 21 Both TES YES
BwE BIMEEKLY 26 PAYS 26 Both YES YES
COAF | COACHIMG-FALL 4| Earningsz MO MO
CRI10 CREDIT UMION-10 KOS 21 Deductons |HO vES
HMOME MEWER TakEM 0| Bath O MO
RET  MaMDATORY COMTRIE 26 Deductions |HO YES
LIRS LRI TED Widsy 10 Deductions |MO YES
MHext | Eres | Eirat | Laszt | E =it
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Earning Codes—Code
Maintenance Menu

P Payroll Maintenance Menu

Depts Buildingz Accolnts Ded Codes | Pav Fregs Earn Codes |

Dezcription Code: COACH

COACH  |COACHING Individual -
COMT-ADJ |CONTL ADJUSTME Individual 'wages Descriptian: LOALHING

COMTRACT COMTRACTUAL EAF Individual ' agez Amount T_l,lpe:llndividual "I Wiage Type: [ ages ll
CREDITS |CREDIT HOURS Individual ‘wWages
DEL PAY  DOUBLETIME PAY  Individual [*fages
DIF Pay DIFFEREMTIAL P&y Individual 'wages Include [n Contract: no Print Pogition: ©
DIFFER DIFFEREMTIAL Individual ‘wWages
DOCKED  |DOCEED PaY Individual wages

HOL PaY | HOLIDAY PaY Individual Wages Def Earn Freq: <l
Times Paid: © Fixed &mount; 0. 00

SORT STARTING AMOUMNT TPE E i IjF = Diollar Limit: 0. 00

{* Code || i Fixed

 Description  Individual woss ACCOUNTING INFORMATION ==
{* Both & oot gl

Hest | Erew | Eirzt | Last % Update | Eezet add Delete | Cancel E =it
Frint |

|Enter Starting % alue for Payroll E arming Codes Browser.

E arning kMethod: IEren:Iit Hours ;I

woes DEFAULT SETTINGS
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Add Earning Code

P Payroll Maintenance Menu

Enter an earning code
(Up to 8 characters)

Enter the ear ning code Depts | Buildingz | Accounts | Ded Codes | Pay Fregs | Eam Ccu:les'
description ' ' — ' : :
Enter whether the . Code: [ADVISOR
earning code is for CONT4DJ CONTL ADJUSTHE Indlividual 'wiages Descrpion: [ADVISOR PAY
fl)“d“"d“al ea““t“gs (A CONTRACT CONTRACTUAL EAF Individual Wages Amount Type:[individual v| Wage Type: [Wages 7|
WIS S U ] Qurm ) or CREDITS CREDITHOURS  Individual 'Wages i Mt d'm
(F)ixed earnings (Allows DELFEY  DOUBLETIME FAY Individual wages SIning HERE: >tantar
units and a rate to be DIFP&Y  DIFFERENTIAL PAY Individual 'wages Include In Contiact [no Print Pastian: ©
entered) DIFFER DIFFERENTIAL  Incividusl Wages ot DEFALILT SETTINGS
Is this earning part of DOCKED  DOCKED P&y Individual W ages BIWEEKLY 21 Pive
(W)ages or is it a HOLPAY HOLDAYPAY  Individusl Wages DefEamFeg[Bw2 Q)
(R)eimbursement? Timez Paid: |21 Fixedf—'«mnunl:lﬂ-ﬂﬂ

. SORT STARTING  AMOUNT TYPE T
Choose an Earning £ Code . EarnYr:lG Drcllar Limit: |0
Method (Used for FAe o (] “ ACCOUNTING INFORMATION ==
Supplemental T et Q)

Appointment Earnings

and Other Earnings

screens): Hest | Brese | Eirst | Last % Save | Besst | fAdd | Deletz | Cancel Eﬁill
Frint |

Standard
Credit Hour

Enter the General Ledger Account,
Differential | :
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Add Earning Code (Continued)

Include this earning
as part of Contract?
(Y)es or (N)o. (This is
not used currently in
FM2000)

Enter default settings
(Optional): Pay
Frequency; # of times
paid; earning year -
(F)iscal or (C)alendar
based limit; Dollar
Amount; Limit (0.00
for None)

Enter a default
account for this
earning to be paid
from (Leave blank if
earning is paid from
different accounts)

P Payroll Maintenance Menu

Depts

|. Buildings | Aooounts | Ded Codes | Pay Frens | Earn Codes |

COACHING | ndividual
CONT-40J | CONTL ADJUSTME! Individual ' ages
COMTRACT COMTRACTUAL EAF Individual 'Wages
CREDITS  CREDITHOURS  Individual ‘Wages
DBLFAY  DOUBLETIME PAY Individual 'wWages
DIFF&Y DIFFERENTIAL PAY Individual ' ages
DIFFER  DIFFEREWTIAL
DOCKED  DOCKED PaY
HOL PAY HOLID&Y PaY

Individual 'Wages
[ndividual 'wages
Individual 'wages

SORT

{+ [iade
(" [escrption

STARTING AMOUNT TYRE
) Fived
) rdlyidual

{* Bnth

Code: I.ﬂ.DVISEIH

Description; I.i".D‘»-’ISEIFi PAY

Aot Tppe:llndividual "l Wane Type:IWages "l
E amning kethod: IStandard "l

Include [n Contract: {no

Frint Pozition: 0

s DEFAULT SETTINGS #
Dief Eam Freg IW QI BIWEEKLY 21 PAYS
Tirnes Paid: [21 Freddmourk [0.00
Eamn . IG Dhllar Limit; IF

et ACCOUNTING INFORMATION - ===

Accaount: || QI

Mest | Brew | Eirst | Last

% Save
Frint |

Beset | Add | Delete | Cancel Egitl

|Enter the General Ledger &ccount.
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Direct Deposit Banks-
Maintenance Menu

P Bank Maintenance

Bank Code|Mame

CAPCOM |CAPITAL COMMUMNICATIONS
CHASE  CHASE BAME

FLAT FLAT AMOUMNT

FLEET FLEET BAME

KEY BAME KEY BAME.

MET-DIST MET DISTRIBUTION PERCER

SORT
* Code
" Mame
™ City

STARTING

—

Mest | Frew | Eirst | Last

=,

Frint

Bank Code: CAPCOM Routing #: 221373273

Mame: CAPITAL COMMUMICATIONS FCU
Sddress:

Cite /St

Caontact:
Fhone:

Update| Heset | Add | Delete | Cancel|  Exit |

|E nter Starting Yalue for Banks Browser.
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Add Direct Deposit Bank

Enter a code for the

bank (Up to 8
characters)

Enter the bank’s
routing number

Enter the name of the

bank

Enter the address for
the bank (Optional)

Enter a contact name

and phone number
(Optional)

P Bank Maintenance

CAPCOM |CAPITAL COMMUNICATIONS
CHASE  CHASE BANK

FLAT FLAT AMOUNT

KEY BANK. KEY BANK

MET-DIST NET DISTRIBUTION PERCEN

Bank Code: |F|.EET Riuting ||321 300013

Mame: [FLEET BANK
Address: |

Ciy/5t/2ip | W |

Cantact |

SORT STARTING
{* [ode
{ | liEme
{ (5t

[est | Brew | Eirst | Last

=

Print

Fhane: I - -

| Save | Beset | Add | Delete | Cancel | Exit

Enter the Bank's Name.
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Tax Tables-Maintenance Menu

Finance Manager will provide
EduTech detailed directions for
updating Tax Tables as they are
needed. While Districts may look
at these tables, they should never
have to update them.



